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CIRCULAR

Sub:- IHRD — Engagement of Data Entry Operator Trainees and Office Assistants on
daily wages basis — Reg:

In order to carrv our the Data Fotry work in varous THRIDD insttutions
trainees are engapged on a  monthly sopend of Rs. 5000/- and in some insttutions
Office Asstistants /are engaged through employees exchange on daily wages basts.
Initally engagements are sanctioned for a period of 6 months, on conditions that on
expiry of the renure, thetr engagement shall be rerminated withour fail. Burt it is seen
that many heads of institutions are permitung the incumbents to contnue in services
and seck ratificanton there after. Same pracuce is also noted is the case of Office
Assistance engaged on adhoc basis/datly wages basis.

Considering the above situaton All heads of msurunons are instructed that all
Data Entry Operatog Trainces and Office Assistant engaged on daily wages/ Adhoc
basis whose period of Fngagement expires on as after the date of this cucular shall
be terminated without fail, and fresh notificaton shall be ssued for the recruitment,
In case if there 1s any situation to engage the existung Candidates, they will be engaged
after a break of 10 days from the date of expiry of their last engagement. Other wise
it will be personal responsibiliey of the heads of insdtuton to pay the remuneration.
The heads of the mstitution failing to adhere to the above instruction will have o
bear the consequences arising out of the same in futuresReceipt of the circular may be
acknowledged.
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