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CIRCULAR

Sub: - IHRD - Monthly Receipt & Expenditure statement -- instructions reg.

Atl Heads of Institutions under THRD are informed that certain associate
institutions are not timely forwarding the Receipt & Expenditure statement to the Head
office. As such it is instructed that all Head of associate institutions under [HRD need
10 forward the monthly Receipt & Expenditure siatement along with Bank
Reconciliation statement & copy of Bank statement on or before {07 of every month.

Further the Head of institutions who have not forwarded the monthly Receipt &
Expenditure statements upteo last month have fo forward the statements within a week.

Any lapse in these regard will be viewed very seriously in future.
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