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This data sheet is to be filled in with utmost care and diligence. Data entered here will be posted in the proposed 
employee portal.  Provision for including additional information like service details, training completed, papers published 
etc. are to be entered on-line at a later stage.  

 

 

          Photo 1. PERMANENT EMPLOYEE CODE (For HQ use only)  

PEC  NAME  

 

3. PERSONAL DETAILS 

Name in Capitals  

Title (Dr./Prof./Mr./Mrs. Etc.)  Date of Birth DD/MM/YYYY 

Religion  Category SC/ST/OE/OBC/Gen 

Blood Group  Marital Status  

Spouse’s Name  

Native District  IHRD PF A/c No.  

PAN  Adhar No./UID  

Address Line 1  Address Line 2  

Address Line 3  Address Line 4/District  

Post Office  PIN  

Email  Website/Blog  

Land line No.  Cell phone No.  

Permanent Address 

 

 
4. EDUCATION 

Detail your education from SSLC/SSC/10
th

 std. onwards. Start with the highest qualification. For categories which do not require a 
pass in 10

th
 standard, write the highest standard passed. Details of Dept. Tests passed/Orientation/Training Programmes etc. shall be 

furnished on-line later and need not be entered here. 

No. Course Level* Subject 
University/Awarding 

Body 
Mode** Year 

       

*SSC/UG/PG/Dr etc.                                                                                   **Regular/DE/Pvt./Correspondence/Open School etc. 
Eg. MSc. PG Physics Kannur University Regular 1996 

 

2. Official Details 

Date
: 

Name & Designation 

Signature 

Signature & Office Seal of Head of Institution 

Designation  Service Type Regular/Deput./Contrt./Daily Wages/Adhoc 

 

As on 01-07-2013 



 

Certificate 

 

Certified that this letter accompanies “Employee Data Sheets” of  _______ (total number of employees) 

working in this institution as on 01-07-2013, among which ______ are regular employees, ______ are 

employees on deputation basis, ______ are on contract basis, ______ are on daily wages basis, ______ and 

______ are on Adhoc basis.     It is further certified that this list is complete and details of no employee has 

been left out. 

 

 

Date:     Office Seal            Signature of the HOI                     
           with name and designation 

 


