Institute of Human Resources Development
Prajo’e Towers, Vazhuthacaud,
Thiruvananthapuram-14

No.EA2/3266/2011/ HRD (11) Dated, 15.04.2016

CIRCULA

Sub:- IHRD — Anomalies in pay fixation — Refund of excess pay drawn to
institutional account — Reg
Ref:- 1. Government Circular No. 12/2013/Fin dated 30.01.2013
2. Government Circular No. 82/2013/Fin dated 25.10.2013
3. G.O(Ms) No.939/14/H.Edn dated 09.12.2014

As per the Government order 3" cited Government have extended the
benefits of 9™ pay revision to the employees of IHRD subject to certain conditions.
One of the conditions imposed by Government is that all pay fixation till date in
IHRD should be checked as per the direction contained in the circular (1) & (2) cited
and a report should be forwarded to Government in Finance Department.
Accordingly all heads of Institutions are directed to verify the pay fixation statement
of all regular employees under their control and confirm that no excess pay in being
drawn by them due to errors in fixation of pay. A copy each of Government Circular
in this regard is attached for ready reference. Excess pay if any paid shall be recovered
under intimation to this office and the details there of shall be furnished in the
performa prescribed for the purpose. Further a Certificate may also be furnished that
the pay fixation of all regular employees has been verified and no excess amount has

been paid /steps taken to recover excess payment noticed. Kindly treat this as urgent.

Sd/-
Dr. ®. Suresh Kumar
DIRECTOR,
To:-
1. AN head of Institution
2. Administrative Office (by- email)
3. Finance Officer
4. Al section heads in IHRD, Headquarters
5. SF
6. OC
Approved for issue
Sd/-
Office Superintendent

R2.05.04.2016
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