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No.EA1/13320/2016/HRD Dated; 30.10.2017

CIRCULAR

Sub:- IHRD — KSC for Backward classes — eCDESK project to collect caste-wise
details of all regular employees in service — providing of details — reg:-

As per the instructions from the Hon’ble High Court of Kerala, the Kerala
State Commission for Backward classes has taken up a project to collect the
caste-wise details of regular employees in the Government/Quasi -
Government/Public Sector institutions. It has been directed to provide the details
in the website created for collection of the above details. Sri. V.K. Vaneeprasad,
Deputy Director, IHRD, Headquarters who has been nominated as the Nodal
Officer is authorized to verify and submit the details uploaded in the online
portal. Hence the following instructions are issued for collection of data from the
associate institutions under IHRD.
1. The Head of institution will act as the Department Officer for collection of
required data in their respective institutions and their entry in the website

i.e, http://ecdesk.kscbe.kerala.gov.in.

2. All department Officers shall collect their login credentials for their
institution from Sri. Sreerej.R, System Analyst, I'T Division through their
official CUG phone/email id immediately. Also he may be contacted for
technical assistance in this regard, if necessary.

3. The details should be entered in the web portal as per the information
recorded in their Service Book and special care shall be maintained while
entering details in the web portal for correctness and the entry shall be

completed on or before 10.11.2017.



4. The details entered in the web portal should also be forwarded as soft copy

in the attached excel format to ihrd.itd@gmail.com for verification,

approval and submission of data by the Nodal Officer at Headquarters to
KSCBC within the specified time.

A copy of the data entry guide for the web portal is also attached for

information and necessary guidance.

Sd/-
Dr.®.Suresh Kumar
DIRECTOR,

Encl:- 1. Excel format
2. Data Entry guide

To:
Al Heads of institutions under IHRD
Additional Director

Deputy Director

Financial Consultant/Advisor
Administrative Officer

Finance Officer

Assistant Executive Engineer

Nodal Officer, IHRD, Headquarters

. All Section Heads
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Approved for issue
Sdy/-
Administrative Officer
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e-CDESK

(e-Caste Database of Employees in Services- Kerala)
Website address- http://ecdesk.kscbe.kerala.gov.in

Introduction

A web portal of Kerala State Commission for Backward Classes (KSCBC)‘for recording
the caste/ community details of employees in State Government Service and other
Organizations under the State for the purpose of arficle 16(4) of the constitution of India
for effective discharge of its functions under Section 9 of the KSCBC Act, 1993. '

Objectives of e-DESK

The objective of the project e-CDESK is to collect data with respect to the representation of
the caste and communities of Kerala in the services under the state.

T

Authorized users from various Government departments, PSUs, Local bodies, Uni\.fersiti'es,
University departments, Colleges, Schools etc. will be provided with user logins in this web
application so that they can enter data into the database from their location itself.

An administrator user from KSCBC will consolidate the data received and generate
customized reports for statistical analysis based on the data. These reporis will hélp
KSCBC in discharging its functions under Section 9 of the KSCBC Act, 1993.

Workingvﬂow of e-CDESK

*Enter-the details of
employees in their
" department.
*Search provision for
added employees.

e,

e

*Verify and approve
the details of
employees entered

by department users.

*Add department
users,
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*Manage the
application and add
nodal officers for
each departments.

*Generate reports ~
based an the data
collected from the
departments.
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Tvpes of users:

1. Administrator(KSCBC)

2 | Fal il o
2. Nodal Officers
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Department users
Roles:

1. Administrator(KSCBC)

KSCBC Administrator manages the e-CDESK application, its users and generates reports

based on the data collected from various departments.
2. Nodal Officer
Nodal officer can verify and approve the details

-

of employees in the concerned

department, entered by the department users. Also he can create the department users for
the department. While creating department user, username and password will be

generated automatically.
3. Department user

Department users can add the details of employees in their department.

Functionalities of Department user

1. Add employee details—Facility for adding the details of employees.

. Click here 0 2dd the employee details
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3. Password settings - User can change their password using the following form.

Click here to Ch:u.\scé VOUr passws ord . TEHome welcome Lacbe doruser O lagaut

¢ Enter Your P

Enbér New Paseword

4. “Search employee Details - Menu option for searching the employee detaﬂs based on
PEN/Unique id or Employee name '
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i .
‘ Search Employes Details

e-COESK . C-DIT




H
i i
Functionalities of Nodal Officer
. Employee details inbox- For viewing the details of employees entered by department
USErs.
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3. Approved employee details - For viewing the details of approved employees.

Note: Please change

share vour username

1 Emiy Thomas. | 166002 [1wsrden 5C Directorate.

2 il‘!ru’hﬁfin Nacar |4 o008 . mao-_m_“ misshﬂ dert =

3 Srawnreasan 102542 1957-02-68 pertrist ey =
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Welcome Prasannan K

Entar Kew Password

* Retyoe Hiw Passmord

vour pussword when you first login to the application. Please do not

and password with anyone.
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5. Search employee details - For scarching the employee details based on PEN/Unique id
or Employee name.
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7. Add department user - Create department user for entering the employee details. While
creating user, username and password are generated automatically. Please share these
credentials to the user and change the password during the first login.

_ﬁ Home Welcoma Prazannan K a_wgnut
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