INSTITUTE OF HUMAN RESOURCES DEVELOPMENT
PRAJO’E TOWERS, VAZHUTHACAUD,
THIRUVANANTHAPURAM - 14

PROCEEDINGS

IHRD - Delegation of powers of various IHRD officials - revised - Orders issued.

No. PA5/7431/2017/HRD Dated, Thiruvananthapuram, 9th August 2017

Read: Resolution of 22nd Meeting of the Governing body of IHRD which met on
21.06.2017.

ORDER

The 22nd Meeting of the Governing Body of IHRD which met on 21.06.2017,
had approved the revised delegation of powers of the various IHRD officials as
detailed in the appendix. The powers now delegated are in supersession of all earlier
orders issued by this office, delegating powers to the various IHRD officials and will

be effective from the date of this order.

Sd/-
Dr. P. Suresh Kumar
DIRECTOR
To

1) All the heads of IHRD institutions
2) Finance Officer
3) Financial Consultant/ Advisor
4) Administrative Officer
5) Section Heads of IHRD Head Quarters
6) S.F/O.C '

Forwarded/By Order

Dot —"

Finance Officer

i
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6. PRINCIPAL{ ENGINEERING COLLEGE)

6.1 Administrative Powers

|5\|IE, Existing Delegation of Power Proposed Delegation
1 | The Principal will be the drawing and
disbursing officer and custodian of the , No Change
College fund.

2 | To sanction as per IHRD Service Rules, all
kinds of leave up to a maximum of 120
days at a stretch, except maternity leave,
study leave, leave not due, and special
disability leave to the staff members
working in the college where substitute:
arrangement are not required.

No Change

3 |To sanction maternity leave for | To sanction maternity/abortion leave for
employees of the.college up to 180 days | the female employees up to 180 days/42
and leave for hysterectomy up to 45| days as the case may be and paternity
days. leave for the male employees upto 10
days, or the pericd sanctioned by the
Govt. of Kerala which are made applicable
to IHRD employees from time to time
subject to approval of Government.

4 _ To sanction Hysterectomy leave for the
Nil female employees up to 45 days or the
period prescribed in the orders of
Government of Kerala which are made
applicable to IHRD service from time to
time subject to approval of Government.

5 | To sanction of surrender of Earned leave
to the staff of the college subject to
eligibility and as per rules in force under No Change
State Government Service,

6 |To sanction casual leave to the staff

No Ch
members of the college. o nenes

7 | To sanction duty leave to the members of | To sanction dut

the §taff to attend meetings of duly | members to yatt]éel?;e tr?ze;tg: Staﬁ;
constituted committees of | committees duly constituted ig tl'iJ
IHRD/G_ovt./Govt. Dept./ Universities of | capacity as members by IHRD 3
Kerala in the capacity as members. DTE/ Universities etc ¥ D

8 |To declare holidays on emer |

AR : gency | To declare holj

Situation for a maximum of 5 days at a situation for & m:l;ajc?r%sumonf Sl
time and to compensate such holidays | time and to compe g & days‘at @
under intimatien to the Director IHRD Pensate such holidays

- . under intimation to the reporting officer.
9 | To organize sections in the office, various
| departments and wor s » SSRGS
IHRD Delegation of powers 2015 |
DIETeTORY .
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PR At .
SR |

No changé

[with relevant practice and orders.

10 | To sanction journey of all officers under
him to any place within the District and

adjoining districts for official purpose. /_

11 | To pass T.A bills of all officers under him

subject to the condition that journey No change

sanction is obtained from competent

authority. e e S T G Y
No change

12 | To sanction vacation duty to the staff
members working in the college.

r sanction of Temporary
13 | To recommend and forward the|To recommen[ﬂ;ﬁ-refundable i

applications for temporary withdrawals Advance/ ; both in
“both in normal case and special cases | Closure Of CPF/V?”Ehdg:?easls from the
from C.P.F/G.P.F deposits of staff normal and spem? iy bbb 5
members in the college subject to other | C.P.F/G.P.F accoun el

conditions and limitations in the rules of | working in the institution on
the fund. forward the application of employees

working on deputation basis to their
respective departments.

14 To engage Guest faculty/supporting staff

; /data entry operator trainee/security
Wl guard on temporary basis against the
sanctioned posts on the basis of work
load assessed, to pay wages and issue
experience certificate on completion of
tenure of engagement as per rules.

15 To  permit economically  backward

Kiil students to pay annual/semester fee in

twlo installments on special cases as per
rules.

16 To make necessary entrias in the service

i book of all -
Nil ) a categories of e
working in the institution, mployees

5 To sanction increments

Nil rgies, to all the offi
his/her control,
18 T ———

To issue salar s
Y certifica
il employees of the institution. " |

in pay, as per
cers working under

egular

19

Nil : Payment basis agajinst laborer on  daily

20

NIl ‘ Tutors, /Matron, Asst. Warden,

staff in 1 + Last grade ;
e hostels attachecsf Sticu?rg

IMRD Oelegation of powers 2015

Scanned by CamScanner



23

sanction remu neration

institutio eeting the

urgent and unforeseen cases subject to a
limit of Rs. 500/-at a time and subject to
a annual limit of Rs. 3,000/-.

i
for their service as per rules m
expenditure from the Hostel account.

intai bsites for
Nil To host and maintain  we

21 Institution with the approval of the
Director.

22 Nil To issue orders to close the files f-.\nd
sanction destruction of files under L.Dis &
K.Dis after observing formalities.

23 Nil To attend programmes in the capacity as
Principal and to perform journey under
intimation to the reporting officer.

6.2 Financial Powers

il; Existing Delegation of Power Proposed Delegation

1 | To Incur non-recurring contingent | To  incur non-recurring cor?tingent
expenditure up to Rs. 10,000/- at a time expenditure up to Rs. 30,000/’- in each
subject to budget provision and | case subject to budget prD'V.JSIOH and
observing all rules and formalities observing the rules and formalities.

2 | To accord administrative sanction for | a) To accord administrative sanction and
‘purchase of machinery, equipment and | purchase sanction for the purchase of
furniture required for the institution up | items under institutional fund upto a
to Rs. 75000/- at a time subject to | maximum of 1 lakh.

.i;udghet pF:?j\!nsmn and “observing store b) To accord administrative sanction and
UTEARRRINDRS purchase sanction for the purchase of
machinery and eguipment , furniture and
fixtures and library books required for
the institution under plan fund up to
maximum of Rs. 3 Lakhs at a time by

observing Store Purchase Rules.

3 | To purchase stationery, consumables, | To purchase stationery, consumables,
components and tools up to a maximum | components and tools up to a maximum
of Rs.10,000/- at a time by observing ! of Rs.50,000/- at a time by observing
store purchase rules and limiting | store purchase rules and limiting
expenditure within the budget provision. | expenditure within the budget provision.

4 | To purchase stationery articles locally in | To sanction purchase/advance up to

Rs.15,000/- at a time for meeting urgent
and unforeseen expenditure in the
institution.

To purchase library books from among
the list of books approved by the
competent authority availing maximum
discount on publis imiting the
expenditure to i

i) To purchase library books from among
the list of books approved by the
r:t_ampetent authority availing maximum
discount on publishers’ price limiting
the expenditure to budget provision and

IHRD Delegation of powers 201
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Urchase rules.

observing storé p
he list of pooks, maps,

observing store purchase rules. But in
urgent cases, the principals  are | .y To approve t ) :
authorized to purchase library books l)chart and other educational applian_c:é,
without approval up to Rs. 1000/~ during up to Rs 15,000/ per annum t;'eq_uw :
a financial year, for the institution on _the‘ asis o
recommendation of institutional level

committee concerned.

To sanction subscription  of }ourpa!s,
Magazines, Newspapers, E:ILIdIO-VISl.Iai
teaching/learning aids, subject to a
maximum of Rs. 5000/- per month

6 | To subscribe for journals, magazines and
newspapers required " for the college
library subject to maximum of Rs. 1000/-
per month.

i) To sanction civil/electrical construction

estimate up to Rs. 20,000/- connected work up to Rs. 50000/- at @ time and
with the institution and subject to civil/electrical maintenance w_orks up to
availability of budget provision by Rs.50000/- at a time observing rules &
inviting quotation and observing all rules formalities based on estimate prepared
and formalities. by competent authority.

i) To sanction payment of bills of
civil/electrical construction work up to
rs. 50000/- at a time and
civil/electrical maintenance works up to
Rs. 50000/- at a time on the basis of
recommendation of competent
authority.

7 | To sanction civil maintenance works with

8 | To sanction repair and maintenance of | To sanction repair and maintenance of
machinery, equipments and furniture up machinery, equipment and furniture up to.
to a maximum of Rs. 5000/- at a time | 2 maximum of Rs. 20,000/- at a time
subject to a maximum of Rs. 15,000/~ in | subject to a maximum of Rs. 50000/~ per
a year by observing the rules and | year observing the rules and formalities
formalities, subject to budget provision. subject to budget provision. - : :

9 | To incur expenses on repair and other | To incur ex !

maintenance of the coliege vehicle up to maintenancepi?s\?eshizﬂasripaltro anf‘ _other |
maximum of Rs.5,000/- at a time and to | of Rs.20,000/- per Vehidepat ﬂg_aXImurn
purchase of batteries, tyre and tube for | to purchase of batteries a time and
the vehicles by observing store purchase | for the vehicles by 'o;yres' and tfube
rules. purchase rules. serving store

10 | To incur fuel expenses for the college
vehicles as per the actual use on
condition that the log book entries are ‘No change
attested by the head of institution. '

11 : ! | |
| To sanction the write off of the value of
" unserviceable article subject to the

annual limit of Rs.15,000/- when the

book value of )
the item d
Rs 5000/ in each case. oes not exceeds

' 1
12 | To sanction disposal of unserviceable
articles, the book value of which does o
not exceed Rs, 5000/- in each cases No ch
subject to annual limit of Rs, 25,000/- as f-"“ Siange
SRS
IHRD Delegation of powwers 2015 VAl . \:;.?!“).t "l
; at 1
i, : vi.
A - /
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| per State Govt. Rules,

13

To pay rent for the building occupied by
the college on the basis of the sanction
from the competent authority,

No Change

14

To pay electricity, water and telephone
charges as per the concerned bills in
respect of institution,

To pay electricity, water, Internet and
telephone charges as per the concerned
bills in respect of institution.

15

Nil

To incur expenditure upto Rs.50,000/-at
a time towards AMC of Machinery &
Equipment , observing rules and
procedures in force and subject to budget
provision.

16

Nil

To incur expenditure related to co-
curricular and extracurricular activities
upto a maximum of Rs. 10000/- as per
guidelines approved by the Director IHRD
related to Student Amenity Fund (SAF)
utilization subject to availability of fund in
the appropriate subhead of SAF.

17

Nil

To sanction the refund of
excess/erroneous collection of revenue
including fees or fines realized from
students or as per the refund rules of
IHRD/University/Govt.

18

Nil

To sanction advertisement charges for
Tender notifications published in
newspapers subject to a limit of Rs.
20,000/~ at a time.

19

Nil

To accept/cancel donation from
students/parents/others on intimation to
the Director to setup and maintain
endowment fund for distribution of prizes
to students as per rules.

20

Nil

To sanction on merit on individual cases,
renting of institutional premises, building
& auditorium based on guidelines issued
by the Director,

21

Nil

To open/close bank account in respect of
PTA, NSS and RRC .

22

Nil

To sanction printing of forms, pamphlets,
diary, prospectus, syllabus, handbook, 1D
card, exam. materials etc. required for
the institution by observing rules in force

and with the approval of the director. J

To draw advance of required amount fOL;
meeting the expenditure for the conduct

=
1 ks "'C"? E

_ Institute of 1t
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i T Universit‘r’ examin
Nil ] - |ease of the usufructs in
To sanction the 1€ ntrol and to give the

institutional €0 .
.the-tlgfion compound on lease b:rizzct??
IfgftlzuItivatinn for a maximum pe o

years at a time

24 | To sanction the lease of the usufrtuCtStr:g
the institutional control and to give o
institution compound on Ieas;eSt -
cultivation, by observing the >ta

Government Rules

as per rules.

25 | To sanction the periodical renewal of
Uniforms, belts, badges to the peons_and
staff to whom the supply of such articles
has been sanctioned by Director IHRD.

No Cnange

26 | To accord purchase sanction for purchase
of equipments machinery, and furniture
for the college up to Rs. 1,00,000/- at a Déleted 1
time subject to wvalid administrative

sanction competent authority and by (included in 2 above)
observing store purchase rules and
budget provision.

6.3 Academic Powers

i'; Existing Dalegaficn of Power Proposed Delegation
1 | To liaise with the affiliated University on No change

academic matters

2 To admit students allotted by the | To admit students for various courses of
Commissioner for Entrance Examinations | studies ||

. : In the Institution as per rules
for various courses of studies, - effected by the IHRD/Govt./Unive?Sity.

3 | To sanction condonation of shortage of | To condone

attendance to cover the deficiency in the | rujes inn Shc;;ti%e of gfttEHdgnce as pez
minimum  required at}:endgnce of the /University/DTE/ Director IHRD AT e
students subject to University and IHRD competent author: /Any other
rules.in force from time to time after R
realizing the prescribed fees,

_

4 |To sanction the endowment scholarship |~~~ — —— |

and medals and prizes, the awarg No change |
which is vested with the Isrincipa!, u

. ___—_-—_-————_-______ .
5 | To stop temporarily any scholarship/ fee \,_.

concession awarded to 3 stude i !
. n 13
his/her progress of study or COnductt ijsf |

not satisfactory, No changa

6 To sanction educationa
and journey of acco
members as per the

| tour of stud
ents To .

mpanying facyl Sabnctlon educati

approved nornE\g e Journey a?:zal tour of students

HRD from time t, Members 5¢ Per t OmMpanying faculty

ccompan O | Issueq ; he approved norms

member will_be subject tcp?}:‘ymg Staff | time Y t,.h,e_ Director IHRD from time to

——2_Specific |

IHRD Delegation of powers 2015
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condition that they will travel by the
same conveyance as the participating

students and that they will be eligible for
TA and DA as per rules,

7 To sanction journeys of the students for
participating in  any extracurricular
activities and payment of actual N Shanpe
travelling expense and DA limiting the
expenditure within the stipulated limits
under students amenities fund.

8 To sanction the journeys of staff | To sanction journey of staff members for
members for  escorting students | escorting the students participating in any
participating in extracurricular activities, | extracurricular activities, subject to the
subject to the condition that they will | condition that they will travel by the same
travel by the same conveyance and will | conveyance and will be eligible for the TA
be eligible only for actual cost of | and DA as stipulated by the service rules
travelling and halting expenses payable | in force subject to the availability of fund

from the students’ amenities fund. in the students’ amenities fund.
E To take appropriate disciplinary
Nil action(including dismissal from Institution)

against students found as guilty as per
campus rules.

10 To impose suitable fine to students who
Nil are found as violating campus rules, as per
the recommendation of the appropriate
Institutional committee, and impose penal
cost for damages to the Institutional

property.
5 1) To declare Saturdays as working day to
- NIL make up the deficiency of number of
academic working days.
12 To constitute and maintain various
; Nil committees as-per requirement.
13 Nil To establish and maintain students

cooperative saciety.

14 Nil To organize and conduct of short-term
training programs under intimation to the

Director, IHRD and subject to availability
of infrastructural facilities.

IHRD Delegation of powers 2015 !
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T e R
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6.4 Delegation of powers for F unded Projects.

(for special project funds received from AICTE/U

GC/State & Central Govt./Ind

ustry/Agencies etc.)

— . aaa S T

SL

No Existing Delegation of Power

pProposed pelegation

Nil

To constitute various _cognmlstteoefs th;g i
accordance with the gmdg ine i
project at hand for the effegtwg an ! ch
implementation and monitoring O

project.

Nil

To appoint project staff/fellows following
rules of the project and to meet the
salary/remuneration expenditure as per
guidelines of the project, subject to
provision in the project at hand and
meeting the expenditure from the
appropriate subhead of the project.

3 | To accord purchase sanction for purchase
of equipments machinery, and furniture
for the college up to Rs. 1,00,000/- at a
time subject to wvalid administrative
sanction from competent authority and
by observing store purchase rules and
budget provision.

To accord Administrative Sanction and
Purchase Sanction for purchase of
equipment, machinery, and furniture up to
Rs. 5 lakhs at a time for the timely
implementation of the project at hand by
observing guidelines of the project
sanctioning authority/store purchase rules
subject to provision in the project, '

To purchase stationery, consumables,
components and tools up to a maximum
of Rs. 10,000/- at a time by observing
store purchase rules and limiting
expenditure within the budget provision.

To purchase stationery, consumables,
components  and tools by observing
guidelines project sanctioning

authority/store purchase rul i
Provision in the project, e€s subject to

5 Tg sanction journey of all officers under
him to any place within the District and
adjoining districts for official purpose.

-_
6 | To purchase library books from amon

the list of books approved by thg
competent authority availing maximum
d:scoun_t on publishers’ price limiting the
| expenditure to budget Provision angd
observing store purchase rules,

HRD Delegation of powers 2015

To sanction journe
. Qf i
him to any place ¥ all officers under

within India :
Purpose re]ated to the ex\ecutifo%r g;ﬁqal
PoJect subject to availability of fund in tr
appropriate subhe In the

. ad of the ;
With approval of Director. Project at hand

To purchase i

project at
quidelineg:

authority/stare
Di‘ovision 1 In
9

Maximum'st Rs Mgt 1", 2Nd

. observing
e PJ&Ct  sanctioning
pu[’sh‘ase rdles Subject tO.[

uptc a|

at a time. !

-
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To incur non-recurri i To incur non-racurring contingent

expenditure up to Rs. {Bn[%o/_cgr;t;ngi:\é expenditure upto Rs. 20000/- at a time

subject to budget ,provlsion el subject to provision in the project at hand

observing all rules and formalities and observing all rules, formalities and
' : project guidelines. .

® k ok ok ok ok ok

o>

DIFECTOR
Enstitute of Hui.r § escurces Developmen:
Thizv s ¢+ b puram-14,

IHRD Delegation of powers 2015
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7. PRINCIPAL(COLLEGE O

7.1 Administrative Powers

F APPLIED SCIENCES)

SL
No

Existing Delegation .of Power

proposed Delegation . i

1

The Principal will be the drawing and
disbursing officer and custodian of the
College fund.

No Change

e —————

To sanction, by observing IHRD Service
Rules, all kinds of leave except maternity
leave, study leave, special disability leave
and leave not dug up to a maximum of
120 days at a spell to the staff members
of the institution where substitute
arrangement are not required.

HRD Service Rules, all
o a maximum of 120
days at a stretch, except maternity Iea\{e,
study leave, leave not due, and special
disability leave to the staff 'mem.bers
working in the college where substitute

arrangement are not required.

To sanction as per [
kinds of leave up t

To sanction maternity leave
employees of the college up to 180 days
and leave for hysterectomy up to 45
days.

for’

To sanction maternity/abortion leave. for
the female employees up to 180 days/42
days as the case may be and paternity
leave for the male employees upto 10
-days, or the period sanctioned by the
Govt. of Kerala which are made applicable
to IHRD employees from time to time,
subject to approval of Government.

Nil

To sanction Hysterectomy feave for the
-fe-n-!aie employees up to 45 days or the
period prescribed - in the oaders of
Government of Kerala which are made
a_pphcablg to IHRD service from time to
time subject to approval of Government.

To sanction surrender of Earned leave to
all the members of the staff in the
institution subject to eligibility and as per

-rules in force.

No Change

To sanction casual leave of all offi

_ as ce
working in the institution *

T e R
O sanction casyg|
members of the collegieave to the staff

To sanction duty leave to
the staff to attend meetin
duly constituted
members.

the members of
g of committees
in the capacity of

To declare holidays o
. n
situations  and to com pe”:amt :rg:unccyh

holidays under int; [
it mation to the Director,

To organize sect
ons

departments and Worksln the varioys

consistence with the re

IHRD Delenatinn af amu.acr 101w

e..

To i

memst?:;t"’”t duty leave to the Staff

committees iy ovne: B0
duly  constituteq in the !

Capacity ds me
DTE/ Universitige ors PY  IHRD; Govt./ |
!

€s ete,

To  declar
€ holid
situa ays
timeﬂ::dfor q Maximum of semergzgc:
com = days _

un ; _ Pens ;

der intlmatnon to the ?';E;Joilt-:?wg ol';?hdays

! 3 cer.

sections in
Samm S In the off

Wotrkshop i
practice a RAn

ce, various
consistence
nd orders, j
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|l and orders.

10

To accord sanction for journey of all
officers under him to places within and
adjoining  the districts where the
institution is situated, for official purpose.

To accord sanction for journey of all
officers under him/her for official purpose
to places within Kerala State with the
approval of Director, IHRD.

11

To scrutinize and pass the T.A bills of all
officers under him subject to the
condition that journey sanctions are
obtained from competent authorities.

To pass T.A bills of all officers under him
subject to the condition that journey
sanction is obtained from competent
authority.

12

To sanction vacation duty of officers
working under the Principal.

No Change

13

To recommend for sanction of temporary
withdrawals both in normal and special
cases from the C.P.F/G.P.F account of the
employees working under institution on
regular/deputation basis.

To recommend for sanction of Temporary
Advance /Non-refundable advance /
Closure of CPF  withdrawals both in
normal and special cases from the
C.P.F/G.P.F account of the employees
working in the institution on
regular/deputation basis

14

Nil

To engage Guest faculty/supporting staff
/data entry operator trainee/security
guard on temporary basis against the
sanctioned posts on the basis of work
load assessed, to pay wages and issue
experience certificate on completion of
tenure of engagement 3% per rules.

15

Nil

To  permit .economically backward
students to pay annual/semester fee in

two installments on special cases as per
rules.

16

Nil

To make necessary entries in the service
book of all categories of employees
working in the institution.

17

Nil

To sanction increments in pay, as per

rules, to all the officers working under
his/her control.

18

Nil

To issue salary certificates to regular
employees of the institution.

19

Nil

i To engage casual

labourer on daily
payment basis against sanctioned posts in
the absence of sufficient number of last
grade staff as per rules.

NIl

To engage Warden/Matron, Asst. Warden,
Tutors, Ministerial, Last grade & Security
staff in the hostels attached to the

_Institution and to sanction remuneraticil

gy -
DISEETOR
!’nﬂ“l‘ltf of u I l.]l‘(‘{‘:‘ﬁ Nev
1 bretaghl s RO 8
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r rules meeting the

: e
service as P ostel account.

for their

expenditure from the H

websites for

21 Nil

and maintain

roval of director.

To. host
Institution with the app

s to close the files and

22
Nil

To issue order _
sanction destructlg
K.Dis after observin

n of files under L.Dis &
g formalities.

23
Nil

es in the capacity as
form journey under
rting officer.

To attend programm
Principal and to per
intimation to the repo

7.2 Financial Powers

g: Existing Delegation of Power

Proposed Delegation

1 |To incur non-recurring- contingent
expenditure up to Rs, 1,000/- in each
case subject to budget provision and
observing the rules and formalities

To incur non-recurring contingent
expenditure up to Rs. 20000/- in each
case subject to budget provision and
observing the rules and formalities

2 [ To accord administrative sanction for
purchase of machinery, equipments and
furniture required for the institution up
to Rs. 25,000/- at a time subject to

budget provision

a) To accord administrative sanction and
purchase sanction for the purchase of
items under institutional fund %{ipto a
maximum of Rs. 50000/-.

b) To accord administrative sanction and

purchase sanction for the purchase of
machinery and equipment . furniture and
ﬁxtur‘es and library books required for
the Institution under plan fund up to
maxlm‘um of Rs. 1.5 Lakhs at a time by
observing Store Purchase Rules,

3 | To purchase stationery, consumables,
components and tools up to a maximum
of Rs. 7,500/- at a time by observing
store purchase rules and limiting
expenditure within the budget provision.

To purchase office stationery,

| consumables, components and tools up

;?ma maximum of Rs.15,000/- at a time
el student staticmary as per
Quirements by observing store

purchase ryles gt
within the budge?nd limiting expenditure

4 | To purchase stationery articles locally in
urgent and unforeseen cases subject to a
limit of Rs. 200/-at a time and subject to
a annual limit of Rs. 1,000/-,

s
Rz,lgfg}fé'ﬁ” Purchase/advance up to
provision fat a time subject to budget

OF  meeting urgent and

—_— |

IHRD Delegation of powers 2015
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een expendlture in the institution.
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r_5 To purchase library books from the list of | i) To purchase library books from amog]
i books approved by the competent the list of books approved by the
| authority, by inviting quotations to competent authority availing maximum
[ ensure maximum discount and limiting discount on publishers’ price Ilm’lt!ng
! { the expenditure within. the budget the expenditure to budget provision
provision. and observing store purchase rules.

ii) To approve the list of books, maps,
chart and other educational appliances
up to Rs 10,000/~ per annum required
for the institution on the basis of
recommendation of institutional level
committee concerned.

6 | To sanction purchase of maps and | To sanction subscription of Journals,
educational  appliances limiting the Magazines, Newspapers, audio-visual
expenditure up to a maximum of Rs. teaching/learning aids, subject to budget
1000/~ per year, subject to availability of | provision and limiting the expenditure to
funds and subject to observance store Rs. 10000/~ per year.
purchase rules

7 | To sanction civil works up to Rs. 5000/~ i) To sanction civil/electrical construction
connected with the institution subject to | . work up to Rs. 30000/- at a time and
availability of funds and observing all civil/electrical maintenance waorks up
rules and formalities. to Rs.30000/- at a time observing rules

& formalities based on estimate
prepared by competent authority.,

ii) To sanction payment of bills of
civil/electrical construction work up to
Rs. 30000/- at *& time and
civil/electrical maintenance works up
toRs.30000/- at a time on the basis of
recommendation of competent
authority,

8 | To sanction repair and maintenance of | To sanction repair and maintenance of
tools, machinery, equipments, furniture machinery, equipments and furniture up
etc. subject to a maximum of Rs. 3000/- | to a maximum of Rs. 20,000/- at a time
at a time subject to budget provision and | observing the rules and formalities,
inviting quotations subject to budget provision.

9 To incur expenses on repair and other

Nil maintenance of college vehicles up to
maximum of Rs,10,000/- per vehicle at a
time and to purchase of batteries, tyres
and tube for the wvehicles by observing
store purchase rules,
10 To Incur fuel expenses for the college
Nil | vehicles as per the actual use on
condition that the log book entries are
attested by the head of institution.
11

To sanction the write off of the value of

IHRD Delegation of powers 2§
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R<.10,000/- when the

Nil

g . £
nnusl tmik_@ oes not exceeds

Rs.2000/- in each case.

12

To sanction disposal of unserviceable
articles, the book value of which does
not exceed Rs. 250/- in each cases
subject to annual limit of Rs, 2000/- as
per rules.

Ta . :
! book value of the item
!

i i f unserviceable
anction disposal © r
g?tic'lses the book value of which doesb.r;gt
exceed'Rs. 3000/- in each cases Subj
to annual limit of Rs. 10,000/~ observing

rules in force.

13

To pay rent for the buildings hired by 'Ehe
institution on the basis of the sanction
from the competent authority

No Change

14

To pay electricity bills, water charge bills
and telephone charge bills in respect of
institution.

To pay bills on electricity charges, water
charges, Internet charges apd telephone
charges in respect of institution.

15

Nil

To incur expenditure up to Rs. 20,000/-

equipment, observing rules and
procedures in force and subject to budget
provision. .

at a time towards AMC of Machinery & |

16

Nil

To incur expenditure related to co-
curricular and extracurricular activities as
per guidelines approved by the Director

IHRD related to Student Amenity Fund

(SAF) utilization subject to availability of
fund and subj

ect to a maximun#of Rs,
5000/-at a time and limiting the annual

expenditure within the SAF/A
fee collected. e e

17

To sanction. the refund of revenue
including fees or fines realized from
students subject to rules and regulations
in this respect.

To sanction

the refund
€xcess/erroneoys . of

\ : collection of revenue
|r;cludmg fees or fines realized from
S udents_or as per the refung rules of
IHRD{Umversity/

18

Nil

19

Nil

20

Nil

HRD Delegation of powers 2015
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Dl To open/close bank account in respect of
22 To sanction printing of forms, pamphlets,
Nil ' diary, prospectus, syllabus, handbook, ID

card, exam. materials etc. required for
the institution by observing rules in force
and by the approval of Director,

23 [ To sanction the lease of the usufructs in | To sanction the lease of the usufructs in
the institutional campus and to give the ! the institutional control and to give the
institution compound on lease for institution compound on lease by auction
cultivation buy auction, for cultivation for @ maximum period of 1
years at a time.

24 | To accord sanction for the periodical
renewal of the uniforms, belts and
badges to the Ilast grade servants

(Peons) and other staff to whom supply Ne Change
of such articles has been sanctioned by
Government.
25 i To draw advance for meeting the
Nil expenditure for the conduct of University

examinations.

26 | To accord sanction for purchase of
machinery, equipments and materials up Deleted
to Rs. 50,000/- at a time subject to &

budget provision and observing store | - (included in 2 above)
purchase rules

7.3 Academic Powers

:I; Existing Delegation of Power Proposed Delegation

1 |To correspond with the examination | To liaise with the affiliated University on
conducting agencies for the conduct of academic matters,

annual examination/ terminal

examination,

2 | | To admit students for various courses of
Nil studies in the Institution as per rules !

| effected by the IHRD/Govt./University. i

—_—

3 | To sanction condonation of shortage of i- To condone shortage of attendance as per

attendance of 15% to cover the 80% | rules in force  of  Government
| limit after realizing the prescribed fee, /University/DTE/ Director IHRD/Any other
! " competent authority,

L

1l el
GO
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g —_—
» e ———

endowment scholarship

o | sanction the ‘ il
" I ;S\d medals and Pprizes, _t:;e alaw f
| Ll l which is vested with the Principal.

]

i |
5 | To stop any scholarship/fee concessions |
lr awarded to a student if his/her progress
. of study and conduct are unsatisfactory -
| and report the matter to the Director, |
| IHRD :

No Change

6 | To sanction educational tour of students l To sanction educat:onalmtoaur]fy;fgSt?:ceur;ﬁ
and journey of accompanying staff 'and journey of accomp e T
members as per the approved norms. | members as per the Halfgfom % b
The journey of accompanying staff | issued by the Director I r

member will be subject to the condition | time.

that they will travel by the same
conveyance as the participating students

and that they will be eligible for TA and
DA as per rules

7 | To sanction journeys of students to any | To sanction journeys of the students for

place in Kerala for participating in any | participating in any extracurricular
extracurricular activities and payment of | activities and payment of actual travelling
actual travelling expenses and DA | expense and DA limiting the expenditure

limiting the expenditure within the | within the stipulated limits under students

stipulated limits under students | amenities fund.
amenities fund.

8 | To sanction journey of staff members for | To sanction journey of s

escorting the students participating in | escorting theJ stude\;ts patft'::i; et?rilg?nf‘saf:r
any extracurricular activities, subject to extracurricular activities subject to 'chy
the condition that they will travel by the condition that they will t;avel by the e
same conveyance and will be eligible conveyance and will be elj ibleyf t:same
only for actual cost of travelling and | and DA as stipulated b tl'?e or the TA
halting expenses payable from ~ the | in force subject to th Y the service rules
students amenities fund, € availability of fund

in the students’ amenities fund.
e e SRR
8 To t
ake appropriate iscipli
Nil action(including dismissa|q'5clplmary
, Instltution) aqai from

QUiity as perc

To i ; : :
i . are!?;i?-.sde assljlt;?g:e fine to students who !:
per  the ating campuys rules, as '

r :
appropriate Instituti on  of the
impose pena| itutional committee, and |

: C _
Institutiona| prOF:?es:tnyr damages to the |

| Todag |
| Nil i make Saturdays ag worki |
1a Up the deficienc ing day to

cademic worki Y of number of
12 Nil Orking da\/s_ i
To °°n5tItUte
Mitteac

- 2d  maintain
~r'requirement,

various
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the Director, IHRD ‘and subject
availability of infrastructural facilities.

To organize and conduct of short-term
training programs under intimation to
to |

and maintain students

| To establish
| cooperative society.

No change

7.4 Delegation of powers for Funded Projects.

(for special project funds received from AICTE/UGC/State & Central Govt./Industry/Agencies etc.)

SL
No

Existing Delegation of Power

Proposed Delegation

1

Nil

. the project.

To constitute various committees in
accordance with the guidelines of the
project at hand for the effective and
timely implementation and monitoring of

Nil

To appoint project staff/fellows following
rules of the project and to meet the
salary/remuneration expenditure as per
guidelines of the project, subject to
provision in the project at hand and
meeting the expendfiture from the
appropriate subhead of the project.

To accord purchase sanction for purchase
of equipments machinery, and furniture
for the college up to Rs. 1,00,000/- at a
time subject to valid administrative
sanction from competent authority and

by observing store purchase rules and
budget provision.

. subject to provision in the project.

To accord Administrative Sanction and
Purchase Sanction for purchase of
equipment, machinery, and furniture up
to Rs. 2 lakhs at a time for the timely
implementation of the project at hand by
observing guidelines of the project
sanctioning authority/store purchase rules

4 | To purchase stationery, consumables, | To purchase stationery, consumables
components and tools up to a maximum components and tools by observing;
of Rs. 10,000/- at a time by observing | guidelines of the project sanctioning
store purchase rules and limiting authority/store purchase rules subject to
expenditure within the budget provision, Provision in the project.

5 | To sanction journey of all officers under | To sanction jour
him to any place within the District and | him to any ;I:c:evzit?linalllndor:cgrs ol:’fr;gieaq

adjoining districts for official purpose.

purpose relgted to the execution of the
project subJ_ect to availability of fund in
the appropriate subhead of the project at

hand and with the approval of Director.

Ay

DISFETOR
Bostitute of o, p escuices Developmen
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. . ks  on
- — | chase library boo .
'=. from among | To  Purcie= ist of titles by the
o T e Ty ot om0 | et of 1 17
. competent authority availing maximum purc:haSiﬁ' discount on publisherS’ price
' discount on publishers’ price limiting the | maximy enditure upto Rs.50000/-
t ' expenditure - to budget provision and limiting ';i‘% e:lfbject to provision in the
observing store purchase rules. gréjgﬁ at hand and by observing |
guidelines of the project sanctioning

authority/store purchase rules subject to
provision in the project.

? To incur non-recurring _cont_ingent
LU continqent expenditure subject to provision In the
SPERHILUTE 1) ta e, {0,000/, BELLE project at hand, limiting to Rs. 15000/-at

subject to budget provisien and a time and observing all rules, formalities
observing all rules and formalities and project guidelines.

d %k ok ok ok ok ok

L A N
N e |

i'- .“!_‘b\\ , o %\
. < ';"\~ :‘\w 'mfl ] \ .'} 'i‘
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Administrative Powers

8. PRINCIPAL(MODEL POGLYTECHNIC COLLEGE]

SL
No

Existing Delegation of Power

Proposed Delegation

The Principal will be the drawing and
disbursing officer and custodian of the
College fund.

No Change

holidays under intimation to the Director,

IMRD Delegation of powers 201

2 | To sanction, by observing IHRD Service | To sanction as per IHRD Service Rules,
Rules, all kinds of leave except maternity | all kinds of leave up to a maximum of
leave, study leave, special disability leave | 120 days at a stretch, except maternity
and leave not due up to a maximum of | leave, study leave, leave not due, and
120 days at a spell to the staff members | special disability leave to the staff
of the institution where substitute | members working in the college where
arrangement are not required. substitute arrangement are not required.

3 |To sanction maternity leave for | To sanction maternity/abortion leave for
employees of the college up to 180 days | the female employees up to 180 days/42
and leave for hysterectomy up to 45 | days as the case may be and paternity
days. : : leave for the male employees upto’ 10

days, or the period sanctioned by the

Govt. of Kerala which are made

applicable to IHRD employees from time

to time subject to approval of

Government. i
~B

4 To sanction Hysterectomy leave for the

female employees up to 45 days or the
period prescribed in the orders of

Nil Government of Kerala which are made
applicable to IHRD service from time to
time as per rules subject to approval of
Government

5 | To sanction surrender of Earned leave to
all the members of the staff in the No Ch
institution subject to eligibility and as per Gt
rules in force.

6 | To sanction casual leave of all officers IE.‘To sanction casual leave to the staff
working in the institution { members of the college.

7 | To sanction duty leave to the members of l To sanction duty leave to the Staff
the staff to attend meeting of committees | members to  attend meeting of
duly constituted in the capacity of | committees duly constituted in the
members. capacity as members by IHRD/ Govt./

DTE/ etc.

8 |To declare holidays on emergency | To declare holidays on emergency

situations and to compensate such | situation for a maximum of 5 days at a

time and to compensate such holidays

G"—‘.'.".CTC‘R

I ceruices

‘Gottitute of M o e
T’ b

P -|r}:\‘-'".-14-

pevelopm™™®

|
/
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e =
. T | under intimation tot

s arting officer,

RTINS TS — ne —
: THRD " the office, various |
. . 1 . eoctions in t |
- — i in the various | To organize WCtl%nd workshop i1
| @ To organize sections S iha in.department‘:‘- . levant practice and |
’ departments and workshops in €. iconsistence with relé '
l consistence with the relevant provision i orders. 1
i iand oraers d sanction for journey of an[
| 10 IE,To accord sanction for journey _of all T?f‘ 2$§0Jnder him/her for official purpose ll
| officers under him to places within and | © lci ces within Kerala State with the |

| adjoining  the districts where  the | 10 pa\,al of Director. |

' institution is situated, for official purpose. appro o e )

i him |

_ of all officers unqer :

11 | To scrutinize and pass the T.A bills of all | To Pasts -:('}A ?,.I\ts condition that journey .
officers under him subject to the subJe_C is obtained from competentl
condition that journey sanctions are sanctaqn IS -
obtained from competent authorities. authority.

12 | To sanction vacation duty of officers No Change
working under the Principal.

13 | To recommend for sanction of temporary | To recommend  for sanct:{ond b{IJf
withdrawals both in normal and special | Temporary ~Advance /Non-refundable
cases from the C.P.F/G.P.F account of the | advance / Closure of CPF withdrawals
employees working under institution on | both in normal and special cases from the
regular/deputation basis. C.P.F/G.P.F account of the employees

working in the institution on
regular/deputation basis.

14 To engage Guest faculty/supporting staff

Nil /data entry operator traineagsecurity
guard on temporary basis against the
sanctioned posts on the basis of work
load assessed, to pay wages and issue
éxperience certificate on completion of
tenure of engagement as per rules.

15 . _ !

.Srfuderll:‘terTlt e€conomically  backward

Nil bwo ins?all?ng:ti annual/semester fee in

on i
rules. Special cases as per
16 To
mak .
S T : ories of employees
| working in the Institution, Py ,
17 i '
. To sanction in
| = f i

Nil iruies, to all thee?f?iﬂts N pay, as per
. his/her control, Cers working underl

18 I P S

Nil emplo Certificates to reqular |

: Yees of the Institution, g :
19 T i
O engage

i asy i

NIl Payment basig ag?‘ jabourer on - daily |
N the absence of Bfnctionied posts

—— | '=stgrade gt sufficient number of |

IHRD Delegation of powers 2015
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Sg i . To engage  Warden/Matron, AssLj
i Warden, Tutors, Ministerial, Last grade & |
o Security staff in the hostels attached to
the institution and to  sanction
remuneration for their service as per
rules meeting the expenditure from the

Hostel account.

21 Nil To host and maintain websites for
Institution with the approval of director.

22 | To issue orders to close the files gnd
Nil sanction destruction of files under L.Dis &
! K.Dis after observing formalities.
23 Nil

To attend programmes in the capacity as
Principal and to perform journey under
intimation to the reporting officer.

8.2 Financial Powers

zla Existing Delegation of Power Proposed Delegation

1 |To incur non-recurring ccntinge'nt To incur non-recurring contingent
expenditure up to Rs. 1,000/- in each expenditure up to Rs. 20,000/- in each
case subject to budget provision and case subject to budget provision and
observing the rules and formalities observing the rules and formalities,
e

2 | To accord administrative sanction for | a) To accord administrative sanction and
purchase of machinery, equipments and | purchase sanction for the purchase of
furniture required for the institution up | items under institutional fund upto a

to Rs. 25,000/- at a time subject to | maximum of Rs. 50000/-.
budget provision

b) To accord administrative sanction and
. purchase sanction for the purchase of
machinery and equipment , furniture and
fixtures and library books required for
the institution under plan fund up to
maximum of Rs. 1.5 Lakhs at a time by
observing Store Purchage Rules,

3 | To purchase stationery, consumables, 'To purchase office stationery,

components and tools up to a maximum | consumables, components and tools up to
of Rs. 7,500/- at a time by observing | a maximum of Rs.15,000/- at a time and
store purchase rules and limiting | student stationary as per requirements by
expenditure within the budget provision, abserving store purchase rules and

limiting expenditure within the budget.

_— ]
purchase/advance up to

a time for meeting urgent
Unforeseen expenditure in  the

To purchase stationery articles locally in | To sanction
urgent and unforeseen cases subject to a Rs.15,000/- at
limit of Rs. 200/-at a d subject to ! and

|
4

|

|

1

!

i”Stitutlon.
S LA |
o CTCTOR X
{Hute of Hup .1 lescurces Developa
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(¥ Thores o
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5 | To purchase library books from the list of

competent

books approved by the 0

authority, by inviting quotatiops_‘
ensure maximum discount and limiting
the expenditure within the budget

provision,

iy T ase library |
! 10 pL::th of books apprqved ab)_(\,;m':]hri |
:;iﬂpetent authority availing m |

i + price limiting |

i on publishers p iting |
dr:icog;;enditure to budget p:owsnon,
;nd observing storé purchase ruies. .
list of books, maps,

iy To approve the I O o

other educati _ |
E:\atrg rT'itl;dlt),mt),/— per annum req'uned |
for the institution on the basis of |

| recommendation of institutional level |

committee concerned. |

6 | To sanction purchase of maps and
educational appliances limiting the
expenditure up to a maximum of Rs.
1000/- per year, subject to availability of
funds and subject to observance store
purchase rules

To sanction subscription of J.ourpals, i
Magazines, Newspapers, audlo—vrsuaij
teaching/learning aids, subject to budget
provision and limiting to Rs. 10000/- per

year.

7 | To sanction civil works up to Rs. 5000/-
connected with the institution subject to
availability of funds and.observing all
rules and formalities.

i) To sanction civil/electrical construction
work up to Rs.30000/- at a time and
civil/electrical maintenance works wup
to rs. 30000/- at a time observing rules
& formalities  based on estimate |
prepared by competent authority.

ii) To sanction payment of bills of
civil/electrical construction work up to |
Rs.30000/- at a time = and
civil/electrical maintenance works

8 | To sanction repair and maintenance of
tools, machinery, equipments, furniture
etc. subject to a maximum of Rs,’ 3000/-
at a time subject to budget provision and
| inviting quotations

Nil

10 Nil

Nil

IHRD Delegation of powers 2015
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un rVvic a
T |limit of RS

up

tc; rs. 30000/- at a time on the basis ;

Of  recommendation I

At of competent
To sanction

repair and maintenance of
machinery, €quipment and furni

Rs, 20,000/~ at a time

rules_ ‘and formalities, |
provision. "

. College vehij |
s ehicles up to |
naximum of Rﬁ.lE,OOO/- per vehiclepat a '
Purchase of batteries, tyres

the veh;j :
rules. hicles by observmg:,!

Store Purchase

fuel e i
» !
as Penses for the college |

i er !
condition P the actya) use on|

that
altested py, the E‘;idlog book entries are |

Of institution,
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jle of the value of |
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of the item does nof exceeds Rs.2000/- n |
each case. |

12

To sanction disposal of unserviceable
articles, the book value of which does
not exceed Rs. 250/- in each cases
subject to annual limit of Rs. 2000/- as
per rules,

To sanction disposal of unserviceable
articles, the book value of which does not
exceed Rs. 3000/- in each cases subject |
to annual limit of Rs. 10,000/- observing

rules in force.

13

To pay rent for the buildings hired by the
institution on the basis of the sanction

! from the competent authority

No Change

14

To pay electricity bills, water charge bills
and telephone charge bills in respect of
institution.

o

To pay bills on electricity charges, water
charges, Internet charges and telephone
charges in respect of institution.

15

Nil

To incur expenditure up to Rs. 20,000/-
towards AMC of Machinery & equipment,
observing rules and procedures in force
and subject to budget provision.

16

Nil

To incur expenditure related to co-
curricular and extracurricular activities as
per guidelines approved by the Director
IHRD related to Student Amenity Fund
(SAF) limiting the expenditure to Rs.
5000/- at a time, utilization subject to
availability of fund and limiting the annual
expenditure within the SAF/Arts & Sports
fee collected. -

17

To sanction the refund of revenue
including fees or fines realized from
students subject to rules and regulations
in this respect.

the refund of
excess/erraneous collection of revenue
including fees or fines realized from
students or as per the refund rules of
IHRD/DTE/Govt.

To sanction

18

Nil

: 10,000/~ at a time.

To sanction advertisement charges for
Tender notifications published in
newspapers subject to a limit of Rs.

19

Nil

To accept/cancel donation from
students/parents/others on intimation to
the Director to setup and maintain
endowment fund for distribution of prizes
to students as per rules,

20

NIl

+ To sanction on merit on individual cases,

renting of institutional
& auditorium based on
by the Director,

premises, building
guidelines issued

21

To open/close bank accou

nt in r f
PTA, NSS, RRC . R

IHRD Delegation of powers 2015
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22
, Nil
|
i

 the institution
- and by the appro

i printing of forms; BT Phiss,
tion

To sanc flabus, handbook, 1p

tus, SY ;
L diary, pmspecmateriaIS etc. reqm_red for
card, exam. by observing rules in force |

val of Director.

| ]
23 JTo sanction the lease of the usufructs in |
| the institutional campus and to give the ]
institution compound on lease for

cultivation buy auction.

f the usufructs i

ion the lease © : |

To S-ansﬁézgonal control and to give t_he:
.t::titlﬂtion compound on. lease by_auctmng
'for cultivation for @ maximum period of 1 |

years at a time as pgr rules. |

24 | To accord sanction for the periodical
renewal of the uniforms, belts and
badges to the |ast grade servants
(Peons) and other staff to whom supply
of such articles has been sanctioned by
Government,

i
No Change |

|
1
|
|

25
Nil

| expenditure for the conduct of Govt./DTE

To draw advance for meeting the |

examinations.

26 | To accord sanction for purchase of

machinery, equipments and materials up
to Rs. 50,000/- at a time subject to

budget provision and observing store
purchase rules, f

T e D S R

8.3 Academic Powers

Deleted
(included in 2 above)

e

SL g
’; ’ Existing Delegation of Power N
Oposed Delegation
1 [To correspond wj inati
conductingpagenc\ihgsthfo:hteheeig:gﬂ:?%? m
annual examination/terminal eXamination ducation o academic matterc;f sy
2 \
To adm;
| Nil Studie?!tjnSttldents for Various courses of |
. ! effe he Institytio
" Cted by the RD/ M 3s per rules
3 | To sanction condonation of shortage of i ' -
attendance of_ 15% to cover the "80; To Condone short |
limit after realizing the Prescribed fog ° | rules in force a%e of attendance as per J
'———4 ANy other comernme”t/ DTE/Director |
€Nt authority, i

THRD Delegation of powers 2915

n e e

n
Nedals dowment scholarship |
PME ithprlzes' the award of !
omta M the pringin |
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5 | To stop any scholarship/fee concessions
| awarded to a student if his/her progress No Change

| of study and conduct are unsatisfactory
]and report the matter to the Director,
|’ IHRD

6 | To sanction educational tour of students | To sanction educational tour of students
and journey of accompanying staff | and journey of accompanying faculty
members as per the approved norms. | members as per the approved norms
The journey of accompanying staff | issued by the Director IHRD from time to
member will be subject to the condition | time.

that they will travel by the same
conveyance as the participating students
and that they will be eligible for TA and
DA as per rules -

7 | To sanction journeys of students to any | To sanction journeys of the students for
place in Kerala for participating in any | participating in any extracurricular
extracurricular activities and payment of | activities and payment of actual travelling
actual travelling expenses and DA | expense and DA limiting the expenditure
limiting the expenditure within the | within the stipulated limits under students
stipulated limits under  students | amenities fund.

amenities fund.

8 | To sanction journey of staff members for | To sanction journey of staff members for
escorting the students participating in | escorting the students participating in any
any extracurricular activities, subject to | extracurricular activities, subject to the
the condition that they will travel by the | condition that they will travel by the same
same conveyance and will be eligible only | conveyance and will be eligible for the TA
for actual cost of travelling and halting | and DA as stipulated by¢the service rules
expenses payable from the students |in force subject to the availability of fund

amenities fund. in the student’s amenities fund.
9 To take appropriate disciplinary
Nil action(including dismissal from

‘ Institution) against students found as
guilty as per campus rules.

10 To impose suitable fine to students who
- are found as violating campus rules, as

per the recommendation of the
appropriate Institutional committee, and
impose penal cost for damages to the
Institutional property.

" Nil | To declare Saturdays as working day to

make up the deficiency of number of
academic working days.

12 Nil To constitute and maintain various
committees as per requirement.

13 Nil To establish and maintain students
1 Cooperative society,

DISECTOR
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I - S " No change
training programs under intimation to the

Director, IHRD and subject to availability
of infrastructural facilities.

8.4 Delegation of powers for Funded Projects.

/Agencies et
(for special project funds received from AICTE/UGC/State & Central Govt./Industry/Ag )

SL

ation
No Existing Delegation of Power Proposad Deleg
1 To constitute various _corpmittees in
accordance with the gu:delmes. of the
Nil project at hand for the effeqtlvg and
timely implementation and monitoring of |
the project. ; !
2

To appoint project staff/fellows following |
rules of the project and to meet the |
salary/remuneration expenditure as per |
Nil . guidelines of the Project, subject to |
provision in the project at hand and |
meeting the éxpenditure from the |

appropriate subhead of the project, I

3 | To accord purchase sanction for purchase | To accord Administrative Sancgpn and |
of equipments machinery, and furniture Purchase Sanction for Purchase of

for the college up to Rs, 1,00,000/- at a equipment, Machinery

time subject to valid administrative

sanction from competent authority and

implementation of ; '
by observing store purchase ryles and ; Of the project at hand by |
budget provision.

—_—
4 |To purchase stationery, consumables,
components and tools up to 3 maximum

To  purchase

Stationery, ' consumables

> compone : =

of Rs. 10,000/~ at a time by Obs.er_ving guidZIinegts and tools‘ by obs_erv!ng

store purchase_ rules and limiting a“thorityfstore Project sanctioning
expenditure within the budget Provision, |, Purchase ryle

Provision in the S subject to |

Project,

O |
5 | To sanction journey of al| officers under M
him to any place within the District and | ki |

iatri hi
adjoining districts for officia| purpose. M to any

Project supje € execution of the |
he approprjiag © availability of fyng in |

hand ang with Subhead of the project atj
the approval of Director |
6 | To purchase library books from among | 1o |
the list of books approved by the | Purchase ;
competent authorit &com

« books  on |
y availin i oendatig i

o il it o pricegrirma);?:hn; syrchas ?tg\; list of titles by thef
expenditure to budget rovision and Sl rg' a::génﬁ”':‘?tajfgmghrgl
Vision in the project at

THRD Delegation of powers 2015
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[ ] observing store purchase rules, 7 hand and upto a maximum of Rs. 50000/~
J per year and by observing guidelines of
’ the project sanctioning authority/store
[ purchase rules subject to provision in the
project.

———e o

To  incur non-recurring contingent
expenditure upto Rs. 15000/- at a time
Subject to provision in the project at hand
and observing all rules, formalities and
roject guidelines,

p g ]

To  incur non-recurring contingent
expgnditure up to Rs. 10,000/- at a time
subject to budget provision  and
observing all rules and formalitieg

¥k ok ok ok g o

///
%

DIFECTOR ——

run .1, kescurces Developm
ftate of [Tur . & _

e Qhirue @ ¢ i puram=14,
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. .pv Schools
9. PRINCIPAL{Technical Higher Secondary S¢ )

9.1 Administrative Powers

| d Delegation I
f{t | Existing Delegation of Power Propose |
|
1 |The Principal will be drawing and
| disbursing officer and custodian of the b chnEe |
i school fund. |

> | To sanction all kinds of leave except | To sanction as per IHRD Service Rules, all
maternity leave, study leave, special | kinds of leave up to @ maximum of 120
disability leave, and leave without | days at a stretch, except maternity leave,
allowances not exceeding 120 days in a | study leave, leave not due, and special
spell to all officers in the institution where | disability leave to the staff members
substitute  arrangements are not | working in the Institution, where |
necessary. substitute arrangement are not required. |

3 | To sanction maternity leave / abortion | To sanction maternity/abortion leave for
leave to the female emplqyees upto 135 | the female employees up to 180 days/42 "
days. days as the case may be and paternity
leave for the male employees upto 10!
days, or the period sanctioned by the
Govt. of Kerala which are made
applicable to THRD employees from time

to time subject to apprayal
Government. ik o

To sanction Hysterectomy leave for the
fem.ale employees up to 45 days or the
Kii _ period prescribed in the orders of
_ Govlgrnment of Kerala which are made

:lipp icable to IHRD service from time to !
Me subject to approval of Government, !
5 | To sanction surrender of leave to all the B i

staff in the institution subj
eligibility. ‘ el |- the memb

n
c
=y
ol
1
=
[= 8
(]
-
o
=
m
]
=

=

1]

o
1]
ol
<
m
-
o

— e

6 |To sanction casual leave to g staﬁ\

members of the institution

7 | To sanction dut |
the stanflfO to gtltii\ée t;égf- Members of m—’
constituted committees in thmg of duly members duty leaye to the Staff

members & capacity as Committees Yy, tend meeting  of

Capacity as.ing.). CONstituted in the

Boarg <Et::,,f."'_,I_Fnemt:'e"5 by IHRD/ Govt./ |

8 |To declare holidays

on  emer :
situation and to com g9ency | Tq d T
holidays under intimation & Ho2t€  such | sivac cC8e | holidaue L i
IHRD ntimation to the Directoy ?Iltuat'on for 5 n‘%“‘-g.?VS,.. on ' emergency '
i £ Mme ap UM of /3 days at a
SRR - akim !

0 co i :

i, | WG Intimatig MPensate duch holidays |
"L10 the reporting officer.

Sy

IHRD Delegation of powers 2015
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I-_g To organize section in the office, various | To organize sections in the gfflce, \_/arIOUS—I
departments and workshop in  the | departments and warkshop in consistence
institution in accordance with existing | with relevant practice and orders.
standing orders and practice.

| 10 | To accord sanction for journeys of staff | To accord sanction for journey of all
members in the institutions to places | officers under him/her for official purpose
within the District and adjoining districts | to places within Kerala State and with the
for official purpose. approval of Director, IHRD.

11 | To scrutinize and pass the T.A bills of all To scrutinize and pass the T.A bills of all
officers under him subject to the | officers under him subject to the
condition that journey sanctions are | condition that Journey sanctions are
obtained from the competent authority., obtained from competent authorities.

12 | To sanction vacation duty to staff No Change
members as per actual requirement.

13 [ To recommend for sanction all cases of | To recommend for ‘sanction of
temporary withdrawals both in normal Temporary Advance /Non-refundable
and special cases from the GPF/CPF | advance / Closure of CPF withdrawals
accounts of the staff in the institution.. both in normal and special cases from the

C.P.F/G.P.F account of the employees
working in the institution on
regular/deputation basis.

14 To engage Guest faculty/supporting staff

: /data entry operator trainee/security

Nl guard on temporary basis against the
sanctioned posts on #ie basis of work
load assessed, to pay wages and issue
experience certificate on completion of
tenure of engagement as per rules.

15 To permit economically backward

. students to pay annual/semester fee in
Nil two installments on special cases as per
rules.

16 To make necessary entries in the service

) book of all categories of employees
Nil woerking in the institution.
17 To sanction increments in pay, as per
_ ' rules, to all the officers working under
Nil his/her control.
18 Nil ‘, To issue salary certificates to regular |
- employees of the institution.
19 To engage casual labourer on daily
Nil Payment basis against sanctioned posts

IHRD Detegation of powers 2015

]
I

"in the absence of sufficient

e

number of
last grade staff ag per rules.
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[ — tron Asst. i
e warden/Ma P

it ¢ ; ; |

To e”giﬁtors, Ministenal, Security & |

20 | warden, ' the hostels attached to |
.j Last grade ¢ guidelines from |
rernuneration for |

© Nl : ;
S:;?:tz;ri?ge as per rules meeting the‘

xpenditure from the Hostel account.

/We e
and maintain websites fOr;

. ETO sk director. !
el o i Institution with the approval of Q
e ; _
the files and

issue orders to clo_se '
s estruction of files under L.Dis &

22 :
sanction d : u
It K.Dis after observing formalities.

e e o
To attend programmes in the capacity as

Nil 4 ;
” Principal and to perform journey under
| intimation to the reporting officer.

9.2 Financial Powers

::; Existing Delegation of Power Proposed Delegation
1 | To incur non-recurring contingent | To  incur  non-recurring contingent

expgnditure upto Rs.1000/- in each case | expenditure up to Rs. 5,000/- in each
subject to budget provision and observing | case subject to budget prawisicn and |
all rules and formalities observing the rules and formalities.

2 |To accord administrative sanction for | a)To accord admini i i
) : ministrative sanction and
purchase of machinery ,equipments and purchase sanction for the purchr:se of

: other instruments required for the iems i
. . - u i i
!mstiltutlon upto Rs.10,000/- at a time Rs.'30000?fje;t aln?tltutlonal fum_:ito
subject to budget provision. Store Purchase Rul el ]
: es. !

b) To accord administrative sanction and
Fnuarcagse sanction for the purchase of
; chinery equipment, library books,
Iu;;mture and fixtures upto Rs. 1
| la hs/—. at a time, under plan fund by |
| observing Store Purchase Rules. i

3 |{To Purchase students
workshop consumables, |

¢+ 1ab consu
upto Rs. 2,000/- at a time by Db;nab‘les
stock purchase rules and .
expenditure within the budget

consumzir[zhase office stationery, |
: to a maxi S, COmponents and tools UP
limiting the | ang  onium of Rs.10,000/- at a time|
Provision Student  stationa s per

5 I‘Eqml'ements by Obsgyrvinga store i

Purchase ryle i : |
within the I:)ut:is'_tjeemi.mj limiting expenditu™® ﬁ'

4 | To Purchase stationa
limit of Rs.200/- at ry locally subject to

a time and subject t /EO,__\ Sarfc;fi'on_

purchase/advance up

10 -
4 '801?/ at a time for meeting urgem
T paioreseen  expenditure in he
IHRD Defegation of powery 2015 ! et ‘ aE‘_. ")\ b
\ ' %/ wai, 5
|V &“\;4 .f)- y
EE——— ; i I
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["annual limit of Rs.1000/- institution.

5 | To Purchase of Library books from the list | i) To purchase library books frodm ;mzﬂg
of books approved by competent the list of books approve b §

authority upto a maximum of Rs.10,000/- competent ' authority t;‘jlyahrlmg
at a time by inviting the quotation to maximum discount on publis fhr
ensure maximum discount on publishers price limiting the _expend:ture within
cost. Rs.15,000/- at a time and observing

store purchase rules.

ii) To approve the list of books, maps,
chart and other educational appliances
up to Rs 5,000/- per annum required
for the institution on the basis of
recommendation of institutional level
committee concerned.

6. | To Sanction purchase of maps and | To sanction Subscription of J_our(‘nals,
educational appliances up to a maximum Magazines, 'Newspapers, audio-visual
of Rs.1000/- per year subjected to | teaching/learning aids, subject to'budget
avallability of fund and subject to | provision and limiting the expenditure to
abservance of stock purchase rules. Rs. 10000/- per year.

7 | To Sanction civil maintenance works up to i e slf““”f'“,f;”ilzjgiggtt,r}ca;tcgﬁrgcgzg
; ; work up to Rs. 20, -

ﬁitu%t?ggﬁ agbzg:’vmiﬁgcontl;‘eecte?uv;:gh ;:g civil/electrical maintena'nce works up

forrmphtias to Rs.20000/- at a time observing

' rules & formalities based on estimate
prepared by competent authority.

ii) To sanction payment of bills of
civil/electrical constgyction work up to B
Rs. 20,000/- at a time and
civil/electrical maintenance works up
to Rs. 20,000/- at a time on the basis
of recommendation of competent
authority.

8 | To sanction repair and maintenance of | To sanction repair and maintenance of

machinery, equipments, furniture, subject | machinery, equipment and furniture up

to @ maximum of Rs.2000/- per annum by | to a maximum of Rs. 10,000/- at a time

inviting quotation. ‘ observing the rules and formalities,
subject to budget provision.

To incur expenses on repair and other
- maiqtenance of Institution vehicles up to

maximum of Rs.10,000/- per vehicle at a
time and to purchase of batteries, tyres

and tube for the vehicles by observing
store purchase rules,

6 To incur fuel expenses for the Institution
i | vehicles as per the actual use on
|_ -

i'condition that the log book entries are
IHRD Delegation of powers 2015

| attested by the head of institution.
T

i
i To sanction the write off of the value of
. unserviceabie  article subject to the

o=
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.

—~hen the book |

Nil | annual limit of Rs.5,000/- "not exceeds |

value of the item does
Rs500/- in each case.

] unserviceable
To sanction disposal Ofof which does

articles, the book value e cases
not exceed Rs. 2000/- 1N 20,000/~
subject to annual limit of RS. '
observing rules in force.

12
Nil

1 dings hired by the |
sanction from the competent authority. | institution on the basi® o .
from the competent authority.

i ici arges, water
14 | To pay electricity bill, water charge bill | To pay bills on ele?]trlcn;ys (;hndgtelephone
and telephone bill of the institution charges, Internet charges Hih
charges in respect of institution.

| incur expenditure up to Rs. 15,000/-

N :tJ alam;ime t[;wards AMC of Machinery &

il equipment,  observing rules_ and

| procedures in force and subject to
budget provision. .

16 To incur expenditure related to co-
curricular and extracurricular activities as
per guidelines approved by the Director
. Nil IHRD related to Student Amenity Fund
(SAF) utilization subject to availability of
fund and limiting the annual exgenditure

within the SAF/Arts & Sports fee
collected.

17 | To sanction all refund of revenue| To sanction the refund of
including fees and fine collected froim | excess/erroneous collection of revenue
students subject to the rules and|including fees or fi d

regulations in this respect nes realized from

students or as per the refund rules of
IHRD/Board/Govt.

18

To sanction advertisement charges for
Nil Tender notifications  published  in_

Newspapers subject to a |imit of R |
10,000/- at a time, |

|
19 | !

To accept/cancel d ion
students/ Parents/other o Ik
the Director to sety
endowment fund for disg
to students as Per rules

from |
S on intimation to !
P and maintain!

|
tribution of prizes |

Nil

20

_ |
To sancti . '
Nl anction on merit on individual cases |

renting of institutio : Be
nal na |
& auditarium bageq 0nf”enmsvaes, building |

: . ‘ uidelines issued |
21 T i Dlg{gt%.as per rules.g l
Ta L M{EID&

&sbank' account in respect of

| . o
IHRD Delegation of sowers 2015 % o SO
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Nil

PTA, NSS, RRC .

Nil

‘| for the institution by observing rules in

To sanction printing of forms, pamphlets,
diary, prospectus, syllabus, handbqok,
ID card, exam. materials etc. required

force and by the approval of Director.

23

To sanction lease of usufructs in the
institutional control and to give the
institutional compound for |lease for
cultivation of crops as per State
Government Rules.

To sanction the lease of the usufructs in
the institutional control and to give the
institution compound on lease by auction
for cultivation for a maximum period of 1,

year at a time.

24

To Sanction the periodical renewal of
uniform, belt and badges to the peons
and other staff to whom supply of such

No Change

articles has - been sanctioned by
Government.
25 To draw advance for meeting the
Nil expenditure for the conduct of board
examinations.
26 | To accord sanction for purchase of

machinery, equipment and other
machinery and other instruments upto
Rs.25,000/- at a time subject to budget
provision and stock purchase rules.

Deleted.
(included in 2 above)

9.3 Academic Powers

e

To stop any scholesslon
\‘1.

IHRD Delegation of powers 2015

f i,,
awarded to a stud \a
of study and conflugf amuimoe

::; Existing Delegation of Power Proposed Delegation

1 | To correspond with various agencies | To liaise with the affiliated board on
conducting examinations on matters | academic matters,
relating to conduct of examination -

2 To afjmit students for various courses of

i studies in the Institution as per rules
effected by the IHRD/Govt.

3 | To sanction condonation of attendance of | To condone shortage of attendance as
15% over and above the 80% limit after | per rules in force of Government/
realising the prescribed fees from the | Director IHRD/ Any other competent
concerned students. authority.

P To sanction the endowment scholarship

i anq medals and prizes, the award of
which is vested with the Principal.

5

To stop any scholarship/fee concessions
a;varded to a student if his/her progress
of study and conduct are unsatisfactory

5

W

or—"

MMEFCTOR
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]

" T under intimation to the Director, IHRD.

IHRD.

To sanction educational tours of stud

ents { To sanction edu

and report the matter to th‘e Director, |

cational tour of students

6 _ . ey of accompanying faculty |
| and journey of accompanying stszli‘lnéjmggrsrnaz o oo msaiies e
| | members as per the approved norms. t18 | B0 S U e pirector HRD from time to

journey of accompanying staff member | ISSU
will be subject to the condition that they time.
will travel by the same conveyance as the |
participating students and that they will ;

be eligible for TA and DA as per rules. !

7 | To Sanction journeys of students to any | To sapctlgn journeys of th:xf:ggjgii:gufg;
place in Kerala for participating in any | participating inany b of  schiai
extra curricular activities and payment of | activities and paymEﬂA Y, tuha
actual travelling expenses and DA limiting | travelling expense and D. imi m?‘ he
the expenditure within the stipulated | expenditure within the stipulated limits
limits under students’ amenities fund. under students amenities fund.

8 | To sanction journey of officers to any | To sanction journey of staff members for
place in Kerala for escorting students | escorting the students participating in

| participating in any curricular activities, | any extracurricular activities, subject to

subject to the condition that they will | the condition that they will travel by the

travel by the same conveyance as the | same conveyance and will be eligible for

students and will be eligible for actual cost | the TA and DA as stipulated by the

of travelling and halting expenses payable | service rules in force subject to the

from the students’ amenities fund. availability of fund in the students’
amenities fund.

9 To take appropriate  glisciplinary

NIl action(including dismissal from
Institution) against students found as
guilty as per campus rules.

10 To impose suitable fine to students who

Nil are found as ViO'aﬂT’lg campus rutes, as
per the recommendation ' of the
appropriate Institutional committee, and
impose penal cost for damages to the
Institutional property,

To declare Saturda :

11 ; YS as workin

sl make up the deficiency of nu?,,g:f to‘;

: academic working days,
__-_‘—-_-_-—-——_—

5 Nil To constitute. and maintaj 5

X committees as per requiremenp H

blish and maintain Lot

Nil To establish and maintain

13 cooperative society. Students

To organize and conduct of Short.t.

14 . training .programs under i“timgtr;'t term

Nil the - Director, IHRD and on to

. su
availability pfll_r"tfrastructural, fac"?gfegt : to

sk % k Kk k kK

ey
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10. OFFICER-IN-CHARGE(Regional centre, Extension Centre,
Study centre, Skill Development centres, MFS, etc.)

10.1 Administrative Powers

IHRD Delegation of powers 2015

e

ﬁt Existing Delegation of Power Proposed Delegation

1 |The Principal will be drawing and | The Officer-in-Charge will be the drawing
disbursing officer and custodian of the and disbursing officer and custodian of
school fund. the Institution fund and act as coordinator

for all project works.

2 | To sanction all kinds of leave except | To sanction as per IHRD Service Rules, all
maternity leave, study leave, special | kinds of leave up to a maximum of 120
disability leave, and leave without | days at a stretch, except maternity leave,
allowances not exceeding 120 days in a study leave, leave not due, and special
spell to all officers in the institution disability leave to the staff members
where substitute arrangements are not working in the Institution, where
necessary. substitute arrangement are not required.

3 To sanction maternity leave / abortion | To sanction maternity/abortion leave for
leave to the female employees upto 135 | the female employees up to 180 days/42
days. days as the case may be and paternity

leave for the male employees upto 10
days, or the period sanctioned by the |
Govt. of Kerala which are made applicable |-
to IHRD employees from time to time.
-
4 To sanction Hysterectomy leave for the

female employees up to 45 days or the

: period prescribed in the orders of

Nil Government of Kerala which are made
applicable to IHRD service from time to
time. '

5 To sanction surrender of leave to all the | To sanction surrender of Earned leave to
staff in the Iinstitution subject to|all the members of the staff in the
eligibility. institution subject to eligibility and as per

rules in force,

6 To sanction casual leave to all staff No Change
members of the institution

7 | To sanction duty leave to the members | To sanction duty leave to the Staff
of the staff to attend meeting of duly | members to  attend meeting  of
constituted committees in the capacity | committees duly constituted in the
as members capacity as members by IHRD/Govt./

Board etc,

8 |To declare holidays on emergency | To QEclare holidays on emergency
situation and to compensate such | situation for a maximum of 3 days at a
holidays under intimatio . time and to compensate such holidays
IHRD | under intimation to the reporting officer.

gvr——"

DIRECTOR ‘
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T o e ey
; : i jous |
. ' ions in the office, various

o | To organise section in the office, .various To orgamfﬁ‘::g;' workshop in consistence |
departments and workshop in the departme t practice and orders. :
inctitution in accordance with existing | with relevant p i
standing orders and practice. ____.__._-—--—--—""_'_'_’

10 | To accord sanction for journeys of staff :
members in the institutions to places No change
within the District and adjoining districts
for official purpose. R

i i |

11 | To scrutinize and pass the T.A bills of all | To scrutinize and pass the T.A bills d?i.g;
officers under him subject to the | officers under him subject to the.con iti
condition that journey sanctions are | that journey sanctions aré obtained from
obtained from the competent authority. competent authorities.

12 | To recommend for sanction all cases of | To recommend for sanction of Temporary
temporary withdrawals both in normal | Advance /Non-refundable advance ./
and special cases from the GPF/CPF | Closure of CPF  withdrawals both in
accounts of the staff in the institution. normal and special cases from the

C.P.F/G.P.F account of the employees
working in the institution on
regular/deputation basis.

13 Nil To permit  economically backward
students to pay annual/semester fee in
two instaliments on special cases. "

14 Nil To make necessary entries in thgsewice_
book of all categories of employees
working in the institution.

15 Nil To sanction increments in pay, as
rules, to all the officers working unq
his/her control. b

16 Nil To issue salary certificates to o

', ; | f th : N reg I fy e
employees of the institution, £h ¥

17 Nil To engage casual laborer o

; : > N da
payment basis against sanctioned POSte
the absence of sufficient number of
grade staff as per rules, 4
18 Nil ;ro t_thotf.;t a_r;g hmaintain Websitas e
' nstitution with the approval of Director

19 Nil To issue orders to close the fijlae
sanction destruction of files under |_ D
K.Dis after observing formalities,

20 Nil To attend programmes in the capae
officer-in-charge and to perform jq,
under intimation to'the reporting

11IRD Delegation of pOWers 2015
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10.2 Financial Powers

[ e,
™

Existing Delegation of Power

limit of Rs.200/- at a time and subject to
annual limit of Rs.1000/-.

No Proposed Delegation

1 | To incur non-recurrin . ]
expenditure upto Rs.logof_ __contingent | To  incur  non-recurring  contingent
subject to budget provision a:‘d eabch Case | expenditure up to Rs. 10000/- in each
all rules and formalities observing | case S_Ubje'd to budget prov_lsion aid

L e observing the rules and formalities.
To accord admini i :

? purchase of :i;ncmlszratwe sanction  for | a)To accord administrative sanction and
GHher  Inshrummsris 'Y, equipments and | purchase sanction for the purchase of
Y, l'g-‘qulred for the items under institutional fund up to Rs.

; e fDOOf- at a time 25,000/- at a time by observing Store
subject to budget provision, Purchase Rules
b) To accord administrative sanction and
purchase sanction for the purchase. of
machinery and equipments, library
books, furniture and fixtures under
plan fund up to Rs. 100000/- at a time,
by observing Store Purchase Rules.

3 |To = Purchase students stationary, | To purchase office stationery,
workshop consumables, lab consumables | consumables, components and tools up to
up to Rs. 2,000/- at a time by observing | a maximum of Rs.5,008/- at a time and
stock purcha§e . rules and limiting the | student stationary as per requirements by
expenditure within the budget provision. observing store purchase rules and

limiting expenditure within the budget.

4 | To Purchase stationary locally subject to | To sanction purchase/advance up to

Rs.10,000/- at a time for meeting urgent
and unforeseen expenditure in the
institution.

To Purchase of Library books from the list
competent

ensure maximum discount on publishers ;
cost. |

i) To purchase library books from among
the list of books approved by the
competent authority up to Rs, 10,000/-
availing maximum discount on
publishers’ price limiting the
expenditure to budget provision and
observing store purchase rules,

ii) To approve the list of books, maps,
chart and other educational appliances
up to Rs 2,000/- per annum required
for the institution on the basis of
recommendation of institutional level
committee concerned. '

of maps and
Spg 2 maximum
bjected to

To sa‘nction Subscription of Journals,
Magazines, Newspapers, audio-visual
teaching/ learning aids up to a maximum

&
of books approved by
authority upto a maximum of Rs.10,000/-
at a time by inviting the guotation to
6 | To Sanction purcha
educational apphar
— ;

ooE=="
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T Subject 10 ] 73000/~
availability of fund and subject to . of Rs
; L

rules. |
observance of stock purchase . |
ruction and maintenance

ion const ¢ |
To Sanction civil maintenance works up to| To skan;;o?o 10,000/~ at a time by
Rs. 1,000/- at a time connected with the ; wor & formalities based on |

‘observing rules
institution observing the ruies and gtsjtimateg orepared by competent

formalities. sutharity:

: i intenance of
8 | To sanction repair and maintenance of [ To sanction re'pa[rerfltn:nt:ll.nf‘-l:.llrniturt=_- up to
machinery ,equipments, furniture, subject machin‘eryfnfqgépr;:s = 000/- at a time
i L aximu 7 o
to a maximum of Rs.2,000/- per annum {a m e rules | ahd fotrralities,

inviti ion, observing :
7y imviing quetation subject to annual limit of Rs. 10,000/-.
9 To incur expenses on repair _and other
: maintenance of Institution vehicles up to
. maximum of Rs.5,000/- per vehicle at a

time and to purchase of batteries, tyres
and tube for the vehicles by observing

store purchase rules.

10 : To incur fuel expenses for the Institution

Nil ’ vehicles as per the actual use on
condition that the log book entries are

attested by the head of institution.

11| To sanction disposal of unserviceable
Nil articles, the book value of which does not
exceed Rs. 2000/- In each case® subject

to annual limit of Rs. 15 0 - i
rules in force. i observmg

12 | To pay rent hire by institution subject to | To pay rent for the buijldi :
sanction from the competent authority. institution on the ba”;i]glr;gfst[;nllred by the
' from the competent authority € sanction

13 | To pay electricity bill, water charge bill | To pay bills on electriri
and telephone bill of the institution charges, Internet ?:%Z:_‘;g t;har
charges in respect of Instftut?gntmephone

14 To incur expenditure u

Nil at a time towards AMS g'; ':11 I21112},'0(’.'.‘0/.
equipment,  observing Chinery g

procedures in force and syps

provision. Ubject to budget

15 |To sanction all refund of revenue | To sanction the refy
nd

including fees and fine collected from | excess/erroneous collection of of
student.s subject to the rules and including fees or fines reali "evenye
regulations In this respect students or as per the refung €d from
IHRD/Board/Govt. fules qf

16 To sanction aqvertisem
Nil Tender  notifications . PUbllsheqs:..f r

newspapers up to Rs. 5,000/- at 5

St

2 [ '-o e
‘ iy
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subject to annual limit of Rs. 10,000/-.

17

Nil

To sanction on merit on individual cases,
renting of institutional premises, building
& auditorium based on guidelines issued
by Director.

18

Nil

To sanction printing of forms, pamphlets,
diary, prospectus, syllabus, handbook, ID
card, exam. materials etc. required for
the institution by observing rules in force
and by the approval o director.

19

To sanction lease of usufructs in the
institutional control and to give the
institutional compound for lease for
cultivation of crops as per State
Government Rules.

To sanction the lease of the usufructs in
the institutional control and to give the
institution compound on lease by auction
for cultivation for a maximum period of 1
years at a time,

20

To accord sanction for purchase of
machinery, equipments and other
machinery and other instruments up to
Rs.25,000/- at a time subject to budget
provision and stock purchase rules.

Deleted.
_(included in 2 above)

10.3 Academic Powers

<A

I?l:; Existing Delegation of Power Proposed Delegation

1 | To correspond with various agencies|To liaise with the outside agencies/
conducting examinations on matters | establishment for conducting courses/
relating to conduct of examination training/seminar/workshop/consultancy/s

oftware development etc.

2 To admit students for various courses of

il studies in the Institution as per rules
! effected by the IHRD/Govt.

3 | To sanction condonation of attendance of | To condone shortage of attendance as per
15% over and above the 80% limit after | rules in force of Government/Director
realising the prescribed fees from the | IHRD/Any other competent authority.
concerned students. '

4 | To stop any scholarship / fee concession j To stop any scholarship/fee concessions
awarded to a student if his / her progress ; awarded to a student if his/her progress
of study and conduct are unsatisfactory | of study and conduct are unsatisfactory
under Intimation to the Director, IHRD. ?SgDreport the matter to the Director,

To take a i isci
5 ¢ ppropriate disciplina
i action(including dismissal froz
Institution) against students found as

IHRD Delegation of powers 2015

o=
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guilty as per campus rules,

To impose suitable fine to students whog
; are found as violating campus rules, as
i per the recommendation of tp,

: appropriate Institutional committee, ang |
impose penal cost for damages to the |
Institutional property. |

:
Nil To constitute and maintain  varioys |
committees as per requirement,
|
To organize and conduct of shc;rt-termi
Nil training programs under intimation to the

Director, IHRD and subject to availability
of infrastructural facilities.

¥ %k ok k ok ok ok
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15. Administr

alive Officer/Administrative Assistant

[Engineering Colleges)

15.1 Administrative& Financia] Powers

IHRD Delegation of powers 2015

SL Existin i -

e g Delegation of Power Proposed Delegation

1 Nil To coordinate all administrative &

academic matters of the college as per
direction of the Principal.

2 '(Ij'lostqgganizi? sections in the office and | To organize/re-organize sections in the

istribute the work among clerks. office and distribute the work among
ministerial& Last Grade staff,

3 | To approve draft letters/orders based on | To communicate letters/orders/circulars
the orders passed by the principal of the | based on the order of the Principal to
college to the higher authorities on all | other head of Offices/institutions on all
matters except those involving policy | matters.
question and important academic and ) - : »
financial matters and to sign for Principal Hg/She!" 'S aughonzed ; to ?'g? o)
in fair copies of such letters/orders. PIUER” OR Wiy sopiey '® erers/

orders/circulars.

4 _' To dispose of all routine papers based on No Change
standing orders.

5 | To sanction Casual Leave to all members | To sanction casual leave to all members
of ministerial staff, last grade servants, | of ministerial staff, LGS and security
part-time staff and security personnel. persons working in the institution.

6 |To forward applications for admission No Change
and closure of CPF from all staff
members below the lecturers and
equated categories of the college.

7 | To sanction non-recurring - contingent Deleted.
expenditure up to Rs. 250/- in each case
subject to budget provision.

8 To c?untersign the stock entries on

Nil behalf of the Principal in office
consumables, stationary and stock
registers.

9 anzfii?aein‘nWill § be  responsible for

: i
. NIl office recgrgg t?ksfgsgi,f ubn;fac,r:.gatfgy
auditors. .

10 TO organize and re-or. = thE OffICE DEletEd

work of the college. M (Include in 1
o T NIA )

2 T

o0r——
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[
11 | To authenticate and communicate Ffair

Copies of all sanctions accorded by the Deleted

Principal (Included in 2)

12 [ To sanction purchase of stationary
articles for the use of the college in
urgent and unforeseen cases up to a ;
maximum limit of Rs. 100/- at a time ( Included in 8)
and subject to annual limit of Rs. 1060/-.

Deleted

¥ % ok ok ok ok %
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OIZZI;ECOMMENDED BY THE EXECUTIVE COMMITTEE IN THE
WAITTED REGARDING THE DELEGATION OF POWERS

6. PRINCIPAL( ENGINEERING COLLEGE)
gz Financial Powers

To sanction civil

‘ Maintenance works with
estimate up to Rs. 20,000/- Connected with

the institution and subject to availabil;

_ ability of
budget provision by inviting quotation yand
observing all rules and formalities,

i) To sanction civil/electrical construction
work up to 5 lakhs at a time and
civil/electrical maintenance works. up
to 3 lakhs at a time observing rules &
formalities based on estimate
prepared by competent authority.

ii). To sanction payment of bills of
civil/electrical construction work up to
5 lakhs at a time and civil/electrical
maintenance works up to 3 lakhs at a
time on the basis of recommendation
of competent authority.

ill) To carryout and sanction payment of
petty maintenance works up to Rs.
25,000/- at a time.

6.3 Academic Powers

To sanction educational tour of students and
journey of accompanying faculty members as
per the approved norms issued by the
Director IHRD-from time to time. The journey
of accompanying staff member will be
subject to the specific condition that they will
travel by the same conveyance as the
participating students and that they will be
eligible for TA and DA as per rules,

To sanction educational tour of students
and journey of accompanying faculty
members as per the approved norms

issued by the Director IHRD from time to
time. '

To sanction TA/DA for accompanying
staff as per rules meeting the

expenditure from the students amenities
fund. '

7. PRINCIPAL(COLLEGE OF APPLIED SCIENCES)

7.3 Academic Powers

6

To sanction educational tour of students
and journey of accompanying staff
members as per the approved norms.
The  journey of accompanying staff
member will be subject to the condition
that they will travel by the same
conveyance as the participating students
and that they will be eligible for TA and
DA as per rules

To

and journey of accom
members as per the
issued by the Director 1
time.

To sanction TA/DA for acco

as per rules meeting the ex
the students amenities fund,

sanction educational tour of students

panying faculty
approved norms
HRD from time to

mpanying staff
Penditure from

TAnienn

i |

mari a1 A
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3 Academic Powers

8. PR[NCIPAL[MODEL P

,‘{:"‘5. To sanction educationa| tour of students

and journey of accom
members as per the approved norms

The Jjourney of accompanying staff

member will be subject to the condition

that they will travel b
Y the same
conveyance as the particfpating students

and that they will be eligible
At ey g for TA and

Sl S

Panying staff

OLYTECHNIC COLLEGE)

To sanction educational tour of students
and journey of accompanying faculty
members as per the approved norms

issued by the Director IHRD from time to
time. '

To sanction TA/DA for accompanying staff
as per rules meeting the expenditure from
the students amenitjfg_ﬂjnd,_

9. PRINCIPAL(Technical Higher Secondary Schools)

9.3 Academic Powers

To sanction educational tours of students
and journey of accompanying staff
members as per the approved norms, The
journey of accompanying staff member
will be subject to the condition that they

)| will travel by the same conveyance as the
-| participating students and that they will
be eligible for TA and DA as per rules.

| fund.

To sanction educational tour of students
and journey of accompanying faculty
members as per the approved norms |
issued by the Director IHRD-from time to
time.

To sanction TA/DA for accompanying
staff as per rules meeting the
expenditure from the students amenities

j

Dr. USHA TITUS

Wi Secretary
Gaﬁw Education Department
Government of Kerala
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