URGENT

INSTITUTE OF HUMAN RESOURCES DEVELOPMENT
PRAJOE TOWERS,VAZHUTHACAUD
TIHIRUVANANTHAPURAM-14

No: Fin B2/1000/2012/HRD Dated:  20.07.2017

CIRCULAR

Sub: - IHRD —Details of approved and other short term courses conducted by I R:D

called for- reg.

The Central Pxcise Department has requested to furnish deratls ot fees
collected for the approved/short term courses, special training programmes crc.
conducted by THRD separately for the period from 2012-13 to 201718 ‘up 16
30,0617y immediately for assessing service tax to be remitted. Details of service s
pad 1 respect ot services, 1‘cndcra"d to THRID by other agencies, such as ‘Telephone
bills, Internet charges: ANC) Vehiele mamtenance charges cte tor the above period as
specificd m format [ enclosed mayv also be turnished. Smee the Cenorad s
Departiment will verity the aathenuan ot the deratls turshed, the heads o
mstitaions are requested to prepare the detatls e the formarts enclosed 71 1T & i
with vrmost care and forward the same by rerurn through email (fothrdfacomatl.cony

The derals pertaming 1o 2012-13 (4 quarters - use separate sheet for cach
quarrer; should  reach this otfice betore 3 PN on or betore 22.07.2017 and thar or
201314, 2014-15, 2015-16, 2016-17 and 2017-18 (up to Jun 30", 20175 on 25,07 17
27.07.17, 29.07.17, 31.07.17 and 010817 respectively. Any faitlure in this regard wall

be viewed sertously

Yours faithfully
Sdy/-
DIRECIOR,
Encl: - Format I, 1T & 111 (Use separate sheets for furnishing details of each quarter year)
Jo
L. All Head of Institutions
2. Stocek File
3. Office Copy
Approved for issue
.

Juutor Superintendent



Name of Institution: Format-|

Details of IHRD Approved Courses* and Revenue Generated for the year 2012-13 to 2016-17 (.
use separate sheet for each** quarter/year)

SI.No No.of Students |Rate of fee per
Courses conducted Period of Course [admitted Student Total fees collected Remarks *

Certified that the details furnished has been verified with relevant records and found correct.

Head of Institution
if the total fees collected will not match while multiplying number of students admitted with rate of fee per
student the reason for short collection may be furnished in the remarks column
* Approved courses - PGDCA, DCA, CLISC
** | st quarter April to June, Il nd quarter July to September
Il rd quarter October to December, [V quarter January to March

If any service tax has been collected already by the institution, it may also be specified (ie the service for
which tax was collected, amount of service tax collected, whether it has been remitted and filed service tax
return etc.... with relevant copies)
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