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Institute of Human Resources Development
Prajo'e Towers, Vazhuthacaud
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CIRCULAR

Su6:- IhWD -Aufit 61 Accountant Qenera[ for tfie financia[ yar 2018-19 -
f,nteringfami$ particufors in Service Goo{- reg:-

Wf - A$'s Judit report of |HKAfor tfrefinanciofyar 2018-19

'Ihe audit tcam from the Offrce of the Accountant ()enctal,

'1'hiruvananthapuram rvhj"le conducung the audit at IFIRD Headquarters obsen'cd

that familv particulars of ccrtain cmployces in thc IFII{D Fleadquartets havc not

been entcred in the Service book of thc employees. Nor,v AC] in the Audit rcpott of
IHRD for the financial year 201,8-19 has pointed out that Ser-vice Book of
employees should be reviewcd and the family patticulars of employees should bc

updated in page No.5 of the Senice Book. Flencc, all Hcad of Instirutions under

IIiltD arc directed to venfi, thc Scr-vice llook of all emplovees undet thcit cor-rttol

and make ncccssary cntries in the Senice Book of the empioyee rcgardtng the famrlt,

paruculats o[ cmplot,ccs if not done eariicr aftet verif,ving relevant documents

(\Iarriagc Ccrtificate , llirth Ccrtificates of children etc...) and wrth propcl

attestauon. ,\ compltancc report shall also be forwarded to this office wrthout fail.
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1. Att Heod of Institutions unfer IT{ffDfor necessar) action

2, AilitionafO)irector
3. A[ministratiae Officer
1. Finance Officer
5. financiaf Consuftant/r4dviser
6. A s si.E Lant fr,4e cutirte f'ngineer

7 CA.I $CA-II
8. A[[ Section fieads in tfie fi{KO Hea[quorters
9. f[[ empfo1ees in tfie IT{W Hea[quarters
10. sf
11. OL'
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