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Institute Of Human Resources Development
Chackai, Thiruvananthapu r am-24

$t"o" E{81/4223/2021fitqD Qated 01.06.2021

CIRCULAR

Su6:- IHW - Qenerof,Tronsfer 2021-22 -,Apptications inuitef,- reg:-

Wf:- 1 tliis ffice cProceedings t{o. f,1/40/gS/HRg dated 2B.01t.1gg7

2 tfiis ffice procee[ings 9{o:}JcB3/13555/2019fttq{A fatef 3i^12.2Aj9

-\ppiicatir)ns are invited ONLINE from regular IFIIID emplovees for (,cnclal

T'ransfer for tl-rc vear 2021,-22. Ltc:r submitting applicatrons cmplor,ces nccd rri krg-rn to

rltc etnplot'ct' dltablse hosted xt http:/ /ihrd.l<crlla.gor .rn. l)t'rlils ,,f ioqrn

pr:ocedurc have aireadv been communicate d and cir:culatcd r.rdc (-u:cular-

Nrr. l'..\4/7999i2013/lllU) datcd 28.02.2015. Iir-rrthcr cletails on submittjns the onhnc

application lorm is availablc to all emplor,ees under the link Requests- ) General
'fransfer shorvn in thcir respectivc homc pagcs. Difficultres if anl, faced in onlinc

submissicrn of applications mav bc reported to tl-re hclpline number 9061646134.

2. Ilmpkt),ces submittir-rg optior-r ltor transfer on public inrcrcstlapplications for'

transfer onlinc sl-rall submit the har:d copt, of the application along rvitir neccssarl

supporting documents if afl\,, to their respcctir.e l-reacl oi instjrutrons on of befor.c

25..06..2021 t-leads of institutions in turn shall r.crjfi' thc application ancl inftrrm tht
incunlbcnt r.rf ant' corrections ti-rat has to l>c clonc in thc applicarigrr/ 6nlinc applicari6l

and relain thc final corrccted application in safc custr.iclv till next gencr:al transfer.'l'l-rcrc

aftcr all r.alid applications are to be appror.ed ONLINIT br, thc I Iead of Jnsutution o1-r

or before 28.06.2021. Onlv thosc applications rvhich arc appror.ed bv tl-rc Flcacl of
Institution rvill be considcred lrrr proccssing. ,-\ll Hcad of insritutions mav cnsurc rhar

cmplovees rvorking under tl-reir: control are intimatcd regar:ding tl-re invitation oi
application for general transfer and that all tl-rc emplor,ecs submit thcir reclue-sr firr

transfer/option u,rthin the timc' limit spccificd unlcss ancl orho-rvisc it rvill be tl-rc

respor-rsibilitr, of the I-{ead o{' institution conccrncd.



3. 'fhe Flcad of institutiofl mav ensure that, tl're names of all cmplovees rvorkrng

undct thcir control are availabie in the database and that the name of all employecs rvhcr

have bcen transferred strould bc delctedlinclucied as the casc mat, be wirhout fail unlcs-s

it rvill be thc responsibilitv rf hcad .f instituti.r-rs concer.ncd.

1.+. 'l'hc cmpkrt'ce s rvho arc applr'ing onlinc should attach separate shcct

(Irorrnat I\) rvhich contains cletails of service under IFIRD prior ro transfer ro the

prescnt institution artd tl'rc s2tmc sl-rould bc forrvardcd in duplicate to tl"ris officcr al.,g
*,ith lrormat I br, tl-re I Icad of Institurion.

5. 'I'he staff dctails should be furnished ONLINE in thc format (Format I)

appencled. The format is to be generated ONLINE and printout of the same shoulcl be

takcn irt A4 size paper <lnl), and fonvard thc sirme after obtaining a clated signaturc of
cach emplor,ec ancl rvith the countcrsignaturc of the Hcad of lnstitution. fhe numbcr

of sanctioned post fcrr thc institutior] as pcr thc rer.isecl staff pattcln shoulcl bc indicatcc]

irl the ftrrmat notitts thc n:rme of tl'rc incumbcnt rvorking again-st cacl-r post. If ac11-roc

apporr-rtce or casual ctnplot'ee or g;ucst faculn, is engagcd against tl-re sanctioned post

such post should be notcd zrs vacalrt. But thc categorl,r rvise details of casual and adhoc

emplovccs rvorl<ing in tl-re instttution against tl-rc sanctioncd post should be furnis6ecl a-s

2 scparate statelncnt in liormat II. 'I'l"re details of such employccs rvho have been

appointed b,v the 1FlllD Headcluartcrs and continuing in the institution as on

28.02.2021 alone need be furnishcd.

tt:tclt c,rlct( )l'\ . l'lrc I Ic.lrrl

-

statement afe corrcct and

of Insutution should cnsule that

complcte in all respccts and that

tl'rc dctails furnisl-red in thc

the dctails alc furnisi-red irr

7. [n thc transfer apirlication, thc emplot,ce can excrcisc a ma.ximum of 5 choiccs

of institutions in thc oldcr of ptcference. liol tl"re pulpose of transfcr ccrt.in

insututions situated closc b), ot" grouped as detailed belorv. Institutions in a group rvill

bt' trerrti'd ls sinpilr. unit.



sl.
No. Group Institutions included in the Group

1
'I'htr:uva nan t hap uram

II Iltl) I Ieadcl-rartcrs
(.ollcge o[ \pphccl Scicncc, l)hanur.achapuram
'1'ec1-r nical Ftigl-re r Scconcl an, Sch ool, N I uttacia
Regional (-entre of IHILD,'fhiruvananrhapuram

2 .\door
College of l-,nginccrrng, -\door
College of -\pplicd Sciencc. .\door &
"I'echnical Flighcr: Scconclarr, School,,\door

3
Puthuppally

College of ,\pplicd Sciencc, Putl-ruppallr, &
'Icchnical I{ighcr Seconciarr- School, Puthr:ppallv

4 Pcerumcdu
(-ollcge ot.\pplicd Scicncc, Pccnrmedu &
'I'cchnrcal I Iighcr Secondan' School, Pccrumedu

5 Ir.rnakulam

Nlodcl I'.nginccnng (-ollegc, Iirnakulam
N{odel'l'ccl'rnical Highel Scconclan, Scl"rool, I{aloor
Nlodel lrinisl"ring Scl'rool, I{aloor, I,,rnal<ulam
& Rcgional Centre of IFIRD, Irdappally, F,rnal<ulam

() Patl-ranamtlitta College of Applicd Sciencc, N{allappallv &
Technical l-ligl-ro: Secondan, School, Itallappalh.

7 I{arunagappalh,
Nlodel Polltecl'rnic, Iiarunagappallr' &
College of I,,ngnccring, Iiar:ur-ragappallv

8 'fl'rodupLrzha Collcgc of .\pplied Science, T'l-roclu;ruzha &
'I'cchnical I Iighcr Sccondan, School,'I'hodupuzl-ra

9 Yazl-rakkad
College of Applied Science, \'azhal<l<ad &
'fechnical Fligher Secondan School, \'azhakkad

10 Cherthala
(-oilege of l rngrnecdng, Chcr:tl-rala
'I'ecl-rnical Flighcr S econd an, Sc h ool, Cl're rtl-rala

1,1 Vattamkulam Collcgc of .\pplicd -Scrence, \'attaml<ulam
'I'ccl-rnical FIigl-rcr Sccondan. School, \'amamkr-rlam

B. 'fl-rc institutions rvhicl-r Are not included

singlc units. 'I'l-re ncrvll established Colleges of

in ti-rc abovc groups rvill be regar:ded as

,\pphed Science at f{aripad, Periscr\,,



i..alanjoor, 'fhamarAs-scr\,, .-\r'alur (Palakkacl), -\\,rogr (Pathanamthitta) and l,.xtension

Ccntre, J'havanur 2lrc not includcd in thc Staff Pattcrlr. ,\pplications arc not cntertarnecl

lirr posting to thc institurions in rvhich no staffpattcrn has beer-r frrrmuiated.

9. '1"hc Fleads of institutions zrre also rcquestcd to forrvard thc details of

cmplovccs if ant' rvho are stil1 continuing on Leavc \\'ithout Ailorvance and rhe dctrils

of empkrr,ccs rvho are on dcputation/rvorking arrangclnent in thc prescribed iormat

(Ijormat III) to tl"us officc.

rcquest of teaching facultics in the

Colleges rviil not bc considered on anv

that emplo\recs rvho have not submittcd

onlinc option for posting (maximurn

account for transfer of emplo\recs on

10.'l'ransl'cr of tcaching facultics in the llngirreering Collcges rvill be hrnitcd ro

I.,ng;rr-recdng,; (,o11c5,,e s onl\, and thc transfer

Non-l rnginecring Colleges ro thc L,.ngincer.ir"rg

ground. 'I'he hcad of institution rvill also cnsure

onlinc application frrr transfer should submit

5 institutions). 'fhis option rvill bc taken into

pubLic intcrest, if neccssitatccl.

11. 'I'hc rcviscd staf[ pattcnr appror.cd b1' thc l,.xecurir.c (-ornmrttee and

(iovetrning Bodt' of' il IltD communicated vrdc rhrs office Ptrcecdings

No. l--\'l 116025/2011/ll1tl) dated 11.01.201,5 shall be strictll, follorvecl clunng tl.re

gencral ttansfcr 2021-22. -\s per the norms approved b,v the Government only 600/o of

tire sanctioncd posts (dcpartrncnt rvisc) shall be maintained rvhile appointing tcachin5l

sta[f on rcgular basis. 'l'hesc norms rvill be taken into consideration r,,,I-rile cntertaining

transfer request from teaching staff.

12. Depcndents of scrying defence pcrsonncl and tl-rosc rvho harre marricd

persoll-s bclonging to othcr castcs and phr,sicallr, handicappcd rvill be grr.en prior:itr.

provtclcd tl-ro' producc vahd documents in support of the same. 'fhe dctails of regulal

cmplot'ees holding; thc charge of NSS actrr.itics may invariablv be rcported as orderccl in

tl-rc teftrcncer cited sccond abovc.

13.'I'he cutoff datc frrr: cligibilin,of rrvo )rears for rransfer is frxcd as 28.02.202I.
'l'he transfcr appLication rvill r'emarn vafid upto 31 .03.2022. No individual requcsr or

request lrom relatives shall be cntertarned. Further, ail regular faculties/supporting

staff'/rntnistcrial/L(]S rvill iravc to appl], transfer/option as rire case may bc rvithout



flil. 'l'hc IJcad of Institutior-r sl-rall ckrrvnkracl thc (.ircular alotrg urith thc c:nckrsurcs ancl

the same shall be citcuiatcd amoflg tl-re crnplc)\rccs on propcr acl<norvledgenrcnt. llcctipll

sd/-
Ar.(P.Suresfr I(urnar

aIWCtOq_
Enc[:- ns stutef a6ove

to:-

1. At[Hea[s of ossociate institutions unfer II{fiQ
2, A{dittonaf tDirector

3 . * inance Olficer/ *- i n a n c i a I Q o n s u ft a n t /,4 dv i s o r
1. Administrative Officer

5. f,4ecutive f,ngineer

5. Sersonaffssktant tu Airector

7" A[[.Section ffeods in tfie fi{K,D l{eodquarters

8. Qa IlfornecessoryJbffow up oction.

9" SF

l0.oc

Approve[for issue

*'^'9W
Mministrative Offberv

rerurn thtoush e-mlil.

-

.\p{)1.r)6.2a21
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Institute of Human Resources Development
DEI'AILS OF CASUAL/ADHOC/TET,IPORARY ENIPLOYEES POSTIiD AGAINSl'

SANCTIONED POST AS PER THE ORDERS OIT THE DIRECTOR, IIIRD AS ON 28.02.2021

Name of lnstitution:

Sl.No Name of Employees Name of post
Date from which

enga ged
Du ration

Authority for
appointment

Whether appointcd by

Head of lnstitution subject

to ratification of Director,
I HRD

0)ate: Signature of ffea[ of Institution

('*0

Format ll



Format lll

Sl.No Name of Employees
Leave availed Order No. & Date of

sanctioning the LWA

Ground on which

LWA is grantedFrom To

Sl.No Name of employees

Period of
Deputation/Working

Arrangement

Order No. & Date of
sanctioning the

Deputation/Working
Arrangement

lnstitution to which
Deputation/Working

arrangement is given
From To

Aatu:

(SeaQ

Stgnature of t{ea[ of Institution



(Date:

(tro0

Format lV

lprrnaf for&14is!4-se1v1ec_ !r islsg a{_rcgu la! _e_ulpqe ce
(to ]e s'bmitte4 !)Lildrvldrlarcluplayees-a1ang:rlr1lueqgqu/_spqsl1 forrrals{ed

Sigtwture, gtrame st Oeignatian of emp[oye

lerifie[ an[ Qountersigncf 61

Sigrwture, Name o{, Oesigttttion of J{eaf of Irutitution

Sl.No From To I n stituti on Designation lnstitution group Type of posting No. of months


