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Fnle No.IHRD/1 077/2022-CN
lnstltute of Human Resources Development
(Established by Government of Kerala}

TC 86/1949(2) NH Bypass Junction, Chackai, Pettah P.O.
Thiruvananthapuram - 695024, Kerala.

NoRHRIY/4917397386N 01 471 2322501 Fax: +91 471 2322035 Date:03/03/2022
web: www.ihrd.ac.in. mail: director@ihrd.ac.in ’
CIRCULAR
Sub:- Private buildings taken on rent for Gévemment Offices - rent fixation -
Government directions - forwarding of - reg. '
Ref: 1. G.O(MS) No. 1/2022/PWD dated 10.01.2022

Vide reference cited above, Government have issued detailed instructions
regarding the fixation of rent for private buildings taken on rent for Government offices.
- A copy of the G.O is enclosed herewith for information and compliance.

- Yours faithfulily,

CTOR

Encl: as stated

Copy to
1. The Heads of all institutions under [HRD--~-------
2. Stock Flle
3. Office copy
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Government of Kerala

Abstract -
PWD Private building taken on rent for Government ofﬁces - Unified and
revised instructions for rent fixation - - Orders issued - o
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PUBLIC WORKS. (E) DEPARTMENT ~
G.O. (Ms)No.l/éozz/Pwn Dated ,Thiruvananthapuram, 10/0 1/2022

Read 1.G.O(Ms) No 16/95/PW&T dated 09/03/ 1995
2. Cu‘cular No. 2715/E3/2016/PWD dated 01/06/2016

As per Government Order and Circular read above, Government
‘have issued instructions and norms to be followed when private buildings
are taken on rent for accommodating Government offices. It has been =
brought to the notice of the Government that special requirements . of
departments are not submitted with proforma when it furnished to the
office of Assistant Engineer Buildings section of the locality for fixing the
rent of the building. In most of the cases, rent certificates are issued from
Building Section offices only on the basis of staff strength of-the offices and
this may lead to many legal rental disputes. In’ this circumstances
-Government are pleased to order the following guidelines for fixing the
rent of pnvate buﬂdmgs taken for Government offices as.under

4] : : A
(a) Private building should be taken on rent for Government offices
© - strictly only with the permission of the concerned Admmlsn'anve
Department in the Government Secretariat '
(b) The Private buildings shall be. occupied by any department in -
- advance,. without the consent of Administrative department, only in .
. case where the owner has agreed to accept the rent fixed by PWD or
... that demanded by the owner whichever is less after verifying the .
availability of office space in Government building from the web site
of Kerala PWD and NAC of Head of the department as mentioned in

Appendix V.
. (¢) “The proposals for sanction and payment of rent should be forwarded
 to Government only through the Head of the department '
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(d) As far as poss:ble all Govemment departments should hire -only

' minimum functional type buildings located outside posh localities for.
accommodating their offices. .

(e) The Buildings Wing of the PWD is the competent authority to fix the ;
rent and issue of rent certificate for all Government departments. The
rent fixed by PWD will be in force for a minimum period of 3 years. .

'()The Executive Engineer, Buildings Division of the territorial

.Junsdlctxon will act as the Estate Officer and performs the duties in
connection with occupation and rent fixation of private buildings
taken on rent for Government offices. Once the owner of the building

. is decided to handed over the building for the occupation of
. Government office, the owner of the. building will submit the
- following documents for applying for rent fixation

(1) Land Value certificate indicating the market value of land on the

~ date of occupation/proposed date of occupation issued.by the
Tahsildar / village officer. The Land Value certificate for the .
specific survey number for rent fixation of buildings should be
issued by Tahsildar/Village officer based on the guidelines in
GO(P) N0.174/2011/Rev dated 2/5/2011 ie, twice the fair value

: of land should be assigned as market value(Copy of GO(P)
. No.174/2011/Rev dated 2/5/2011 is attached as Annexure III

(2) Age certificate of the building issued by the local authority |

(3) Attested  building plan  prepared by . ‘Registered
Institution/Architect/Engineer/Town Planner/Supervisor, with
‘internal and external measurements including height of buﬂdmg
as per KMBR and purpose of rooms prepared .

(4) Attested area calculation sheet prepared by ‘Registered .
Institution/Architect/Engineer/Town Planner/Supemsor’ of
" occupied building based on type of structure o

(5) Attested Site plan prepared by .‘Registered '
Institution/ Architect/ Engineer/Town Planner/Supervisor’, with
exact actual measurements of building and area of plot

(6) Attested Plinth area and carpet area calculation sheet prepared. by

‘Registered Institution /Archltect/Engmeer/Town ‘
Planner/Supemsor of occupied, un-occupied and common area of
building .

(7) Self attested copy of License -of ‘Registered’
Institution/Architect/Engineer/Town Planner/Supervisor’

ln case the documents listed from 2 to 7 are not certxﬁed by "Reglstered |
Insnmuon/Archxtect/Engmeer/Town Planner/Supemsor" or are’ not
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" submitted with the application, the assessment for the same would require
physical verification and measurements by PWD Engineers and delay due to
same would be the responsibility of the owner. :

- II) Method to apply for online rent certificate
Online application based on prescribed proforma as per Annexure II (A),
(B) for rent fixation should be applied through online by the Head of

occupying office after obtaining duly filled proforma (Annexure II- A) ° |

together with owner of the building and Registered Institution/ Arc]utect/ |

- Engineer/ Town Planner/ Supervisor. The Office Head can register in the
- https://pwdservices.kerala.gov.in/pwdservices/ website with his official
mobile number and official e-mail ID :

IO) The pnvate building may be taken on rent and occup1ed by the
department only after satisfying the following conditions. Concerned
department should verify the following before shifting to private building.

1) The occupying department shall verify the availability of office space
in Government building. from the web site of Kerala PWD. Based on
- this the Head of the office/ Head of the department shall subnut an
availability/ non avallabxhty certificate(Appendix (V).

2) A certificate from the Head of the Office occupying départment to the
effect that no other private building at a lesser rate of rent is available
in the locality is to be produced (Standardlzed form prescnbed in
- Appendix (V)) - -

3) A consent letter from the owner of the building is to be obtained by -
concerned department to the effect that the owner is agreeable to the
rent fixed by PWD/ demanded by the owner whichever is less, In case
of special rent ( if Rent demanded by owner is higher than the PWD
rate of rent in rent certificate ), the building owner’s request for

.. special rent should be forwarded with proposal to Government (by
", the concerned department)with immediate effect and the decision on -
the matter should be communicated to the concerned department
within' two months from the Government and only on that basxs o
should it be shifted to a rented bulldmg

IV) PWD will fix the rent based on the prevailing estimate preparation

“rules and Appendix-1.  The payment of rent will be responsibility. of.
the occupying departments from their funds. Payment shall be made only
after executing a lease deed for the period for which the building is
required. The payment of rent will be effected from the date of occupation -
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(a) In the case of Government offices funcnomng ina pnvate bulldmg 1f
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or date of agreement whichever is earlier. The in-correct rent fixation due
to wrong information provided by owner would make the owner liable for
legal action and recovery of rent paid. The occupying department shall pay
the electricity and water: charges of the building during the period of
'occupauon No revision of rent will be allowed during this period.

- the rent demanded by the owner is higher than the rate of rent

certificate, issued by Building division offices according to Appendix

II, the same has to be treated as special rent. Although the proposals -
consists of special rent request, the concerned Administrative
Department can fix rent up to 50,000/- per month based. on the °

 condition of G.O(P) No.102/2017/fin dated 07/08/2017(page 5

S1 No.9 Hiring /renting of private Buildings) without insisting on the .
rent certificate from PWD.

(b) In case of special rent request above 50,000/-, approval gf the

Government Rent committee (convened by PWD (E) section in the
Government Secretariat) shall be obtained. If special rent is -

.sanctioned (even if it is less than that the amount demanded by the
. building owner ), the same shall be valid for five yéars and the owner

can déemand revision only after this period. The fact that it is a special
rent should be stated in the Government Order issued by the .
respective departments in connection with the rent fixation of the’
building. The lease deed shall be executed specifying this period.

Government offices functioning in private buildings shall produce the . -

non-availability certificates by Head of the office/ Head of the

-department ( Appendix V) before resuming in the sald building after

the expiry of the 3 years period.

(c)In, case the rent.is to be fixed as normal rent above Rs. 50,000 / - the

proposal(Rent Certificate and Appendix III proforma) should be
submitted by Administrative Department with Secretary level
recommendation to the Public Works Department in the
Government  Secretariat for concurrence. Concurrence should
be offered from PWD with the approval of Secretary/Pnncnpal .

Secretary of the Department.

' *Normal Rent -Rent corresponding to adnns51ble carpet area,1 e rent as per
rent certificate
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'VI) Rent Certlficate
Rent certificate shall be issued by the competent PWD Engineer
based on their delegation of powers as per ‘prevailing GO from Finance
Department, considering the details in online application’ submitted by
" Head of department in Annexure II(B). Nonnally Rent certificate shall be
‘issued based- on area allotted as per Appendix Il (B). Additional space
requirements if any sanctioned by concerned Administrative -Department as
GO for the essential use. of the office may be considered for rent fixation.
Rent certificate should be issued in the standardlzed form is prescribed in
Appendix IV '

viD)

(a) Plinth Area -Phnth area for rent calculation purpose is defined as
total built up area of buildings at plinth level

- (b) Occupied Carpet Area : Occupied Carpet area for rent calculation
_purpose is deﬁned as total useful ﬂoor area excludmg thickness of
wall ' . ,

(c)Admlss1ble Carpet Area Spec1ﬁc area allotted to a ofﬁce based on
space requirement table at Appendix II or Total Carpet area assigned
in the G.O of concerned Adrmmstrauve Department for the essential '
use of the office

' (d) Excess Area:Excess area for rent purpose is the difference in
occupied carpet area and admissible carpet area

' VI Special rent (Amount more than Rent fixed for the admissible
. area)

(a) Special rent can’ be con31dered only i in exceptlonal cases and shall
not be treated as a matter of routine.

(b) For sanctlomng special rent, rent certificate from PWD Bmldmg
Divisions shall also be obtained for comparison. :

(c)Spec1al rent shall be in force for a minimum period of 5 -
years(More Details of special rent is stipulated in para -V (a,b c)

- IX) Rev1s1on of Rent

(a) Non-availability of office space in Government building: from
the web site of Kerala PWD 'and NAC of HOD ( Appendix VI)
should be re- verified before resuming in the said building after
the expiry of the period. Once a building is occupied and rent fixed
at normal rate, revision -of rent will be permissible only after the .
expiry of a period of 3 years from the date of agreement or date of
occupation whichever is earlier. Any revision of rent shall be made




HEDN-K1/23/2022-HEDN ’ ’ 6 .

76271/2022H EDN .. .
t

only on specific request from the owner of the. buﬂdmg and shall e
‘ " be effective only from the date mentioned above or from the date
' of application for revision of rent whichever is later.
Notwithstanding the above if any alteration or.additions are made
to the rented building by the owner at the request of the
occupying department, additional rent shall be fixed to allow for

. the above alteration or additions from the date of completion of
the same till the expiry of original rent certificate. Further, revision -
of rent will be done for the entire area. However additional rent
may be finalized in accordance to Clause XI of excess area.

(b) For revision, 5% enhancement of rent after 3 years may be.
sanctioned by concerned ‘Administrative Department, if owner of
the building is willing to accept 5% hike or proposal for revision
may be submitted as new application based on the current land
value certificate from Tahsildar. Prevailing GOs' are to be made
applicable for such revision of rent cases also.

(c) Revision of rent is also applicable if there is any change. in the
occupied area or the staff pattern as per Appendix -II. In such °
cases the concerned department should apply for revision of rent
as per the prevailing norms.

_X) ‘Rent Committee

'(a) The Rent Committee will consists of Secretary (Public Works),
Secretary (Finance Expenditure) and Chief Engineer( Buildings)

. and members from proposed Administrative department.
Concerned Executive Engineer, may attend the meeting if any
clarification in the rent certificate is necessary

-(b) - In case the rent is to be fixed as special rent above Rs. 50, 000/-, -
. the proposal should be submitted to the Public Works Rent
Committee for consideration by the Administrative department.

(c)For any matter to be considered by this committee the same has to
be referred to by the concerned Administrative Department

(d) In order to submit the proposal of rent fixation before rent
‘committee concerned Administrative Department shall forward the
file with Secretary level recommendation with duly filled Appenchx
. III proforma and rent certificate.

(e) The proposal of rent fixation of Schools, Colleges Hospitals, -
Dispensaries, Hostel Room and Official remdence for which
admissible area is not prescribed shall not come under the
consideration of- this GO. On such proposals, the Administration
‘Department should take an appropriate decision on the basis of
the Rent Certificate issued by Buildings Wing of PWD, based on
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. the GO(Rt)No 269/2016/PWD dated 05/02/2016 a.nd the opinion
of the Finance Department.

(f) This Government order is applicable when private bulldmgs are
taken on rent for accommodating Government offices.

XI) The Extracts of the minutes of the rent' éomrmttee meeting shall be

. communicated to the concerned Administrative department after perusal by
. the Hon'ble Minister for Works. The -Administrative Départment will
‘forward the case to the Finance Department after circulating the file to the
Minister concerned. In the case of initial fixation, payment of rent to be

. made to the parties from the date of occupauon or date of agreement
whrchever is earher

XII) Government directs that the departmental officers should specrﬁcally‘
follow the norms.and procedu.re laid down in the matter, Maximum
economy should be practiced in taking private buildings on: rent for
‘Government offices. If any officer takes a building violating these norms.
and instructions he will be held personally responsible and is liable to pay
- the excess of rent ﬁxed by the PWD from his salary

' *Normal Rent -Rent corre3pond1ng to adrms31b1e area, i.e rent as per rent
certificate

- *Special rent -Rent more than the rent ﬁxed for the adrmssrble area

The relevant pr‘c.)’visie‘ns‘in the PWD Manual will be revised aecordingly. "

(By order of the Governor).
Anand Singh
: Secretar_-y
To: _
All Departments in the Government Secretanat (Includmg Law & Finance)
- All Head of Departments

The Chxef Engineer, Bulldmgs PWD 'I‘hnuvananthapuram
- All Supenntendmg Engmeers/all Executive Engineers
('I'hrough the Chief Engineer, PWD Bulldmgs)
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The Principal Accountant General(Audit) fKerala,Thiruvananthapuram'
The Accountant General ,(A&E),Kerala |
The Information Officer(Web& New media)
. ‘The information officer(Press Release) |
Stgck File

Forwarded /By order

Section Ofﬁcér '
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- Therent will be fixed by PWD Engineef as per the following

L The plmth area rate will be worked out based on the circulars and

~ orders of Government or by Chief Engineer (Buildings) from time to
time.

1I. The plmﬁh area rate pubhshed by CPWD with cost index at the date

of rent fixation will be adopted for valuation for rent calculation

1L The Building shall be classified with reference to quality of

construction, materials, etc and appropriate depremanon wﬂl be
applied based on Annexure-1

' IV.6% (six percent) of this depreclated value will be the Annual rent -

component.
V. The area of land for Wthh the rent is to be calculated is the least out

- of the following:-

a) The actual area of the plot -

b) The area furnished i in the land value cernﬁcate based on Revenue'
records.

¢) The area of land actually made for exclusive use of the building ,
which should be given in proforma by the occupying Department.

d) The area computed by taking 3 times plinth area of main bulldmg
and 1 & 1/2 times plinth area of out houses.

o V1.Value of the land for the least of the area as above will be worked out

at the rate specified.in the land value cemﬁcate and 4% of this w111
be taken as rent component for Land

VILIf the occupying department is in neéd of the use of the land in .

excess of the area as per item (V) above, then specific sanction order’
from Governmient should be obtamed and has to be submitted to the
PWD Engineer in the proforma to fix rent for this excess land. Cost of
such excess area will be worked out at the rate fixed in the land value

- certificate and 2% (two percent) of this will be allowed as Annua] ,

rent component

. VIIL The annual rent of the building will be the total of item vV, VI and

VII and monthly rent will be one twelfth of this. After ﬁnahzmg the

monthly rent based on.plinth area valuation, rent for admissible area
per month is worked out. Least value of the monthly rent based on
plinth area valuation and admissible area is fixed as admissible
- monthly rent. The monthly rent will be rounded to the nearest rupee
and rent certificate shall be ‘issued by the concerned PWD Engineer.
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The detax]ed procedures and calculations adopted for monthly rent is
given as Annexure I ~

. IX.The' Assistant Engineer will prepare the rent calculation and get the
approval of the competent authority as per the prevailing delegation
of powers. The rent certificate will be issued by the competent
“authority. .In cases of monthly rent above the powers of Executive

" Engineer, the rent certificate issued by the Executive Engineer shall

mention as “This certificate is issued with the approval of the :
Superintending Engineer /Chief Engmeer {(Buildings)."
X. At present delegation of power of Rent approval/issuance of rent ,
certificate is based on G.O. (P)No. 111/2019/Fin Dated, 21/08/2019..

. X1.The rent certificate shall be forwarded to the Office of the occupying

department who has requested for the same. Delay at all levels for
fixing of rent shall be avoided. .
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Total admissible carpet area calcula_tion table

The space requirement for accommodaung various categones of staff while |
hiring  private buildings for accommodating Government offices based on
the scale of pay of staff as on 01.03.2021 are shown below. |

'Table A - Allowable office spacé for officers and staff

Table B Allowable space for special requirements .-

_ Category .
SL.No -Category Entitlement of
| L office space in
- Sq.m/Sq. feet )
e Gazetted Officers with scale of pay 129300 -i360 .  Saq.
1, 166800 and above feet(33.45 ‘
' " 1Sq.meter)
Gazetted Officers with scale of pay 107800 -1240 Sq.feet
2. 160000 and below upto 129300-166800- {22.30Sq.meter)
| Gazetted Officers with Scale of pay 63700 ~{120 Sq. feet -
3. 123700 and below107800-160000 (11.155q.meter) -|
: Gazetted Officers with scale of pay 50200 -{60 Sq. feet
4, " 1105300 and below 63700-123700 : (5.50 Sq.meter) .
' Non Gazetted Officers - Technical staff such|40 Sq. feet
15, as Draftsman, Tracers etc. and ministerial|(3.70Sq.meter)
staff such as superintendents, Head Clerks| = - |
upper and lower division clerks, clerical
) assistant, office assistant, etc.

Category

Sk No '|Entitlement of office space in Sdm/sq. feet
|1 [Records/Stores |10 % of SL No. 5 in table A with a maximum
‘ ' ceiling of 400 Sq. feet (37.2 Sq.m)
 |Dining/Tiffin ~ |6 Sq. feet/person for all staff in the office with|
2. {room for Lunch /|a ceiling of 400 Sq. feet (37.2 Sq. m) ’
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L canteen ‘
13 Ladies - Common|120 Sq. feet (11.55 Sq. m)
, room
.. {Drivers/watchma |25 Sq feet (2.3 Sq.m) per person wmh a celhng
4. n/Gardener/clea |of 200 Sq. feet (184 Sq. m)
‘ ning staff’s room , . . e
I Covered - parking|One unit for each 90 Sq.m or part thereof for|
5. area . the area in “table A” with unit area of 15|
. - " |Sqm/161° Sq. feet. or actual -available|
RS | whichever is less o ' |
|6. Reception Room |120 Sq. feet (11.15 Sqm)
| - |Library room should be subjected to the
7. Library requirement of department concerned with one
X ‘ Sq. feet for 25 books or one §q.m.for'275 books
. Conference room should be subjected to the| .
8. Conference room |requirement of the department concerned with| .
' minimum space of 237 Sq. feet ( 22 Sq.m) and
. |maximum-474 Sq. feet (44 Sq.m) |
Visitors room should be according to- the|
requirement of department. Visitors room of| .
. . size 86 Sq feet (8 Sqm) -is allowable to the
9 Visitors room officers in the rank of Joint Secretary .and| .
above within the cellmg of 474 Sq. feet (44 |
Sqm) :
. - 1 for each 25 male staff or part thareof and 1|
10  {Water closet for each 15 female staff or Part thereof and one
: for disabled persons with unit size of 110 X 150
11 Urinals 1 for each 25 male staff or part thereof with|
unit 31ze of 65x75 cm

Rent certificate -shall be issued ‘based on Appendix II . If additional area

than Appendix 11 is required, the concerned Administrative department can

issue an ordér specifying the total admissible carpet area. If Administrative

Department has issued GO, then the details of Appendix II has no relevance- '

for rent fixation. Concerned department should attach copy of GO in
~ Annexure II B when applying for rent certificate in PWD building division
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1. . |Attach the copy .of rent certificate issued by - |Rs.
- PWD Building division and Amount of rent :
fixed, As per rent Certificate

2. Whether this is for.initial fixation of rent or for revision of rent

3. Spec1al rate of rent demanded by the owner - - IRs. -
|4. = |Has any negotiation been made w1th the owner regarding|

reductron of rate‘-’ o .

(All éntrie‘s in the proforma shbuld be filled)
* If owner demands special rent, negotiation will be made with owner by
head of the office and its details should be filled In SL.No. 4. |

*prescribed Appendix - III proforma should be signed by head of the
occupying office and the officér not below the rank of Joint Secretary in
‘Administrative Department should verlfy and countersrgned ,
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. Ofﬁ'ce Of the ...leeurerreeeresnne ,-
Dated .....coceveennnnesierenene. ' '
- "Rent Certificate No...........rereeceeenn - \

The rent of . the building "No  ....of.
e Grampancayath/corporanon./Mumapahty in’ Survey/Resurvey
“Now....of” . Village............ Taluk o owned .

DY.eenreusiersreanrennens SR (name/address)whlch is = occupied

by(full address TOf . OFfICE)rirenn it eesereesssensesesosaesanpastsscaes is

fixed at Rs... /-(Rupees reveseesssaesssnessraresastenisersrsisasesnaras )(m ' words)per

month w.e.f............ ..for an admissible carpet area of............square meter,

" based on Appendix II / space requirement of office /GO 1ssued from‘
concemed department | GO ....G0O No and Date )..

Plinth Area of the building-+—----- M2

Occupied Carpet Area of the building............ M2

RALE/M2Z..rrrerecsrrirs i | ‘

{

" -The client deparfment should obtained‘sénéﬁon from Government based on

the condition stipulated in the rent fixation Government order from public
Works department. The rent fixation- is ‘based on the proceedmgs .

Ofcoicecnieisninsisnncacsrinssonceassansonennsens vide proceedmg
NO...vveeeenne rrereesesrenee veerane dated..c.coureeeennireniineeiiessaneenes
De31gnat10n Place:....coveiereirnnienns

Date:ueeerreienrernerenarens

(NB:Strike-off whichever is not applicable)
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Office of the ....cccveiveene.
Date...cccoieieinrnrecnnnenennes

NON AVAILABILITY CERTIFICATE
Cemﬁcate No ---------

Certified that PWD website has been verified for the évadablhty' of suitable

‘building space for the office of............... and found that no suitable space

is available for functioning of the office’ Also certified that no other Private
Building at a lesser rate of rent is available in the locahty for

,accommodatmg ofﬁce as on.(date) -

Head of department/Head of office
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" Monthly Rent Calculation - ' ]

" The proforma in Annexure TT (A), 11 (B), shall accompany the prOposal for

rent fixation. The proforma in Anexure IIA is to be filled up by the owner of -
the building, & Registered hmtxmnon/Archltect/Engmeer/Town

- Planner/Supervisor . The proforma in Anexure IIB is to be filled by the

head of office of the department. -

. The Assistant Engineer shall vehfy the rent calcuianon on the baols “of

section 2809.6 of PWD Manual and approve the same and issue rent

. certificate if the rent calculated is within his powers of sanction. He shall .

forward it directly to the superior officer competent to approve the rent
calculation, if the rent calculated exceeds his power of sanction. Copy of
the proposal shall ‘be forwarded to the officer who shall issue the rent

) cemﬁcate
Rent Calculation

The reproduction cost of a building at current rates as per the plinth area
rate issued by the CPWD from time to time will be calculated and

. depreciated cost worked out as detailed under clause 2810.2.1 of PWD

Manual. Work out the land area appurtenant to the building (La) by taking
into account the local bye laws for permissible ground coverage and
accordingly work out the surplus land area(Ls) as L-La, where; L=total
land area. For example, if the permissible ground coverage as per local bye-
laws is X% and the plinth area of the building at ground floor (i.e. actual .
ground coverage) is 'Y'Sqm La=Yx100 /X Sqm, subject to the condition .
however that if 'La’ works out to be more than ‘L' which mxght be the case if
actual plinth area at ground floor is more than what is permissible
according to the local bye-laws, the same shall be restricted to 'L'. There
would accordingly be no 'Ls' in such cases. In case, no local bye-laws exist
in the locality, comparison shali be made with the general practice in the
locality. The cost of land will be calculated at the rate as per the land value
certificate indicating the market value of land issued by the Tahsildar /
Village officer. It shall be the responsibility of the owner to do the

~maintenance work and also .to pay the taxes due.to the building and

premises. The details of rent calculation for partially occupied building etc.,
will be worked -out based on the technical circular issued by the ‘Chief
Engineer from time to time, Sum of 6% ( Six percent) of the depreciated
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cost of the bmldmg and 4% ( four Percent) of the cost of admissible land'
will be taken as the annual rent.

D .o

From the reproduction cost of the building worked out on the above baéis,.
depreciation shall be deducted for the period, which had elapsed after the
building was constructed. The age of the building shall be ascertained from

~ local bodies like Municipalities, etc., having jurisdiction over the area:
- Depreciation is effected from the reproducuon cost worked out as above.

The depreciated cost shall be calculated taking the end residual value of the
building as 6% of it's capital cost(C) and assuming a straight line variation
of depreciation depending on the age of the building (A) as on the date of .

assessment. and its total serviceable life (A+R),where R is residual life of

‘building as on the date of assessment, which shall be worked out with due

care and keeping in view the type of structure and spec1ﬁcanons adopted in
its construction. :

Depreciation, D = 0.94 x CXA/ ( A+R). |

. The expected economic life of the building under normail occupancy and B

maintenance condmons is considered to be as below

Monumental buildings -100years

R.C.C, Framed Structures-75 years

Load bearing Structures, with RCC roof -55years -

Load bearing structures with Tiled or Sheet roofing -45 years
Semi-permanent structures with Tiled or sheet rooﬁng -30 years
Purely temporary structures -Syears . .

O DN

In cases where the re31dual life of the building (R) calculated from the

above expected economic life of the bulldmg is less than 1, but the
mspectmg officer feels that the building is fit for occupation taking into
account the type of construction, workmanship, defects if any and the how

. the structure is maintained, the depreciated value of the building shall be

- taken as 6% of the reproduction cost of the building.

In addition to-normal depreciation, deductions shall be made for damages
in any point of thé structure. When allowing normal depreciation rates, it is
expected that the structure is maintained properly. Hence depreciation does

not cover special damages such as cracked walls, damaged roof, rotten

state of wood work etc. A reasonable amount, which may be more or less
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R

equal to the cost of rectification, shall be deducted from the depremated
value of the building to arrive at the final cost.

Powers of the officers of the PWD regarding valuanon of bmldmgs shall be
as per existing delegation of powers.

Engineer concerned shall make: the preparation of the plan, -specifications’.

~-and estimate. Where the valuation has to be approved by officers higher in " -

“rank than Assistant. Engineer sufficient time shall be allowed. A certificate

from the field officer regarding the plan and specification has to be:
accompanied along with the documents for approval of valuation from the
higher authority. Based on this, if field verification is found necessary the

competent officer should inspect the site and give approval for valuation.

D THE F
Method for calculating the rent of a building is as follows.
'Details required for rent calculation

Total p]mth area of the building (PA)
Proposed plinth area to be occupied (PA1)
Unoccupied area in the proposed building (PA2)
.- Common area in the proposed building (PA3) .-
.Ground floor plinth area (PA4)
Coverage as per Kerala Building Rule
Age of the building
Actual extent of land
. Cost of land
' 10 Specification of building
11.Location of Building

b@ﬂ@@h@»ﬁ

Note: - :
"1) The age of the bulldmg should be ascertamed based on the ceruf]cate
- issued by local body. -

2) The value of land should be ascertained based on the cemﬁcate.

- issued by Tahsildar. The value of land taken for rent calculation -
should be the land value as on the date of oc¢upation / revision of
rent




. '
8762712022/H EDN °

AY

- consideéred and other items like compound wall, well, gate, water supply o 3
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alculation of Rent |
1. Rent of Building Proper

NB :- For rent calculatxon of bmldmg portion, valuatlon of buﬂdmg alone is

electnﬁcatlon etc shall not be 1ncluded

'A. Valuatlon of occupied portion

" Al Buxldlng Proper = PA1 X PAR * X CI . Lo
. (PAR = Delhi PAR 2019 , (prevailing:on the date from Wh.lt‘.h rent is to be

calculated), CI -Prevaxlmg cost indéx for Plinth area rate))

A2, Internal water supply and sanitary arrangements= 4% to 12% of Al
( Based on Annexure 1 of PAR. 2019, clausé 2.0 in page 2 cost for internal -

water supply and samtary arrangements is 4% to 12% of cost of Building

proper)

A3. -

a) Electrical External service connecnons- 3.75% of Al
b) Civil External service connections= 1. 25% of Al

( Based on Annexure 1 of PAR 2019, clause 2.0 in page 2 cost for External
service connection is 5% of cost of Bu11d1ng proper) '

A4. Internal eleg:tncal installations= 12.5% of A1 .

( Based on Annexure -1, clause 2.0, in page 2 cost for internal electrical
installations is 12.5% of cost of building proper.)

ot

() If any item of work: done is sub- standard as cdmpared to the same item

~as per P WD. specifications, suitable percentage reduction may be made for -

the same. Similarly, if any item of work is of especially superior standard as.
compared with the cotresponding item of PWD specification, a suitable

. extra percent on the rate. of the concerned item due to such superior work

may be allowed.

' Total value of occubiad porﬁdh (AO) = A1+A2+A3 +A4 o

| ‘Deprecxatmn = (0. 94 x AO x Age of Bmldmg)/ (Age of bmldlng + Res:dual

life of bulldmg)
Depreciated cost of Occupied pornon A) = AO —~ Depreciation
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B. Valuatig'n of unoccupied portion ,
Bl . Building Proper = PA2 X PAR X CI

~ B2. Internal water supply and sanitary arrangements= 4% to 12% of B1
- B3.'a) Electrical External service connections= 3.75% of Bl

-b) Civil External service connections= 1.25% of B1

B4, Internal electrical .ins'tallationsrf 12.5% of Bl

Total value of occupied portion ( BO) = B1+B2+B3+B4

' Deprecxanon = (0.94 x BO x Age of Building)/ (Age of buﬂdmg + Residual

life of building)
Depremated cost of Occupled pomon B) = BO Depreclanon ‘

'C. Valuation of Common Area

C1 . Building Propéxj = PA3XPARXCI

- C2, 'Intemal water supply and sanitary arrangemeﬁts= 4% to 12% of C1

C3. a) Electrical External service connections= 3.75% of C 1
" b) Civil External service connections= 1.25% of C 1 -
C4. Internal electrical installations= 12.5% of C1

Total value of Common Area ( C0) = C1+C2+C3+C4

Depreciation = (6.94 X CO X Age of Building)/ (Age of building- + Residual
life of building) :

. Depremated cost of Common Area (C ) = CO Depre(:latlon 4

Propomonate cost of comimon Area (D) = (CXA)/ (A+ B)

,(Rent of b\nldmg per year = 6% of cost of building)

RENT PER MONTH OF BUILDING = ((A+D) x 6)/(12 x 100)

II. Rent of Land Portion
(a) Extent of land as per documents

- (b) Extent as per measurements at site (10 be measured and
calculated separately
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. (c)Extent of land admnss:ble (PA4 x 100) / Coverage in % - ‘ :
(Coverage as per Kerala Building Rule- 40% for office building and 65 %‘ |
for residential building (present)) ' "

~ Extent of land taken for rent calculation (LA) = lowest of a, b& ¢ calculated

above S _
Pfoportionate extent of land (PLA) = (LAXA) / (A + B)

" Rent of land per year = 4% of cost of proportionate extend of land.

Rent of Land Per month __lAX_nugs_t_LL@mLXA
' 12x 100

(If excess area of land is demanded as per para vii of Appendlx 1, the same

.should also be added for rent of land per month) .

TOTAL MONTHLY RENT = Rent of Bmldmg + Rent of Land... ( )

Rent For Admissible carpet Area | '
ACA= Admissible carpet area of. the building based on staff strength and
special requirements and functional requirement as per Government Order
of concerned occupying department .

Rent per month as per Admissible carpet vaxy"e'.a

=Total monthly rent X ACA

Occupied carpet Area

Least of 1 and II above will be taken é‘s;the-_ monthly rent of the building
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Annexure -II (A) o

Proforma to be filled by owner and THE REGISTERED INSTITUTION
ARCHITECT/ENGINEER/TOWN PLANNER/SUPERVISOR’ '

PART -A .
1 |Name of Ofﬁce (s) by .which the building is taken on
| lrent

2. |(a)Present House No assigned: by Corporatlon/
Municipality/ Panchayat and address

3. |Revenue survey No. (a) name of village in
which the bulldmg is situated.

- |4.  |Actual extent of land made available for
* |the exclusxve use of thé office (a)
mentioned in item (1) above. ( Attach cernﬁcate)

5. |Name and address of the owner of the building and
land ‘ - '

6. |No.  and date of certificate issﬁed by the
' Corporation/Municipality/Panchayat in support of the
|age of the building ( Attach Certificate)

7. |No. and date of certificate issued by the Tahsﬂdar in|
support of the land value ( Attach certificate)

8 |Monthly rent demanded by the owner for the present| -
fixation : .

9. |Date from which the rent is to be fixed for In1t1al
/revision .

10 |Attested building plan with internal and external
measurements prepared by Registered Engineer,
including height of building as per KBR and purpose of
rooms obtained ( to be attached)

11 |Attested area calculation shéet of occupied building|
prepared by Government Registered Engineer. based |-
-lon type of structure obtained ( To be attached)

12 |Attested Site plan prepared by Government Registered
Engineer with exact actual measurements of building [
and area of plot obtained ( To be attached)

|13 |Signature of Owner '
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' . P -B . . ' :

1. |Type of structure Total |Plinth |Plinth (Plinth |Total
| AR |plinth |area of|area of}area of|Carpet
area of{Occupie (Un ° - |[Commojarea of
buildin|d - |occupie narea |Occupie
| . | gs s/portion |d 1 d
¢ ' . ’ portion portion(
' (M2) ((M2) ° |(M2) M2) M2}

a |Load bearing with
terrace  roof(indicate
floor wise area)

b |Load bearing with tiled
.|roof(indicate floor wise

- |area) y
|e |Load bearing with
sheet . roof(indicate

floor wise area)

d |Framed, structure with
: terrace roof (indicate
floor wise area)

Framed structure with
e. jtiled roof (indicate
floor wise area)

Af Framed structure with
sheet . roof(indicate|
floor wise area)

g |Godown/ Garage: etc
“jwith  terrace  roof
(indicate floor wise
area) '

h - |Godown/ Garage etc
~ |with tiled roof(indicate
floor wise area)

i |Godown/ Garage etc|
with.sheet roof(indicate
floor wise area)

j [No of Floors - .
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Height of each floor

Plinth Area of Ground
Floor,

a.Whole building

ooooooooooooo

ooooooooooooo

Occupied carpet Area
(sqm) - |

b.Occupied portion=..

“1Age of building

Road Access

NI—I/ PWD / Corporanon/Mumc:pahty/

Panchayath

1Plinth Area of =Un-
occupied portion .

Plinth Ared of Common
area

. . |Total Carpet Area of

Occupied portion

|Plot/ Land Area as per
records -

10

Actual plot/land area
(as per  site
measurements) .

11

Market . value of Land
as per certificate issued

| by the Tahsildar

12"

Excess - Land
requirement

If - Yes, attach
Government Order and
additional area
required.

Yes/ No

oooooooooo

13

Signature of Registered
Institution / Architect/
Engineer/Town
Planner/.

Supervisor with

Registration  number

and Seal

ssevessssesyerine
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__Anpexure I (B)
l_’fofonna to be filled by'th,e occupyihg l_)epartxnent

1. |Date on which written application of
‘ owner for fixation/ revision of rent]’
received by the office

2. |Table A- Appendix - II .

Staff strength (Category-wise) of .the
office(s) accommodated in the above
building ~ as in Table A -Appendxx-ll(for
calculating admissible area as per
norms)

3.  |Table B- Appendix Il -

Whether Records/Store needed ( Y/N)

- Whether Dining/ txfﬁn ro0m needed
(Y/N) :

Whether Ladies common room: needed
(Y/N)

Whether ‘ !
Drwers/watchman/gardner/cleamng staff
room needed (Y/N)

Whether Reception room needed (Y/N) ek

Whether Library needed, (Y/N), If yes,
number of Books '

_.{Whether Conference room needed (Y/N, if|.
yes Area requirement of conference hall
for concerned department. (in sqm or sq
ft). Antach concerned GO of Administrative
|Department

4a Additional space reqmrements if any
: sanctioned by competent- authorities for;
the essentidl .use of the above office.
Attach concerned GO of the
‘|Administrative department ‘

4 Addmonal requirement of land if - any
sanctioned by competent authonty Attach
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concerned G.O of the AD
5  |Whether this is for initial fixation of rent/
' - |or for revision of rent :

6 ~ |If thisi is for revision of rent furnish detalls . ) |
1 of earlier fixation here , ' | B

7 Signature with date and designation of
B the Head of the Office (s) occupying the
building in token of having verified and
. |satisfied of the correctness of the
information furnished
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