
YEBY-IIRGENI

Institute Of Human Resources Development
Chackai, Thiruvananthapur am-Z 4

No. tEtB2/72/2a21/X$&(D Aate[, 1V.03"202i

CIRCULATT

Sui:- II{(&(D - posting af quafifie[ f"ast Qrade Seruants in It{W ta tfie post of office

Assistant fu rek4ng tfre e4isting norms from firect recruitrnent to internaf
promotion as one time measure - fetaifs an[ supporting documents - caffef,for -
reg:-

Wf - Qovernment fetter tl'o.!1125612022/]{EOAr date[ X3,A3.2023"

A11 heads of insurutions under IHRD are directed to furnish details of

regular Last Grade Servants who have fuliy qualified fot the post of Office Assistant

as per the qualification detailed below in the following format for onwar<l

transmissiofl to Government"

Qualifrcation: 1. Graduation

2. Computer Course in Word Processing 0r eqaiualent with

minimum duration af 5 manths -from a Couerument or puasi

Gouerrument organiTation approued fui PSC"

x. Narne of Candidate

2. Present Basic Pay, Scale of Pay

and allowances as Last Grade

Servants

). Gross salary for the month of
February'2023

+. Educational qualifications

(attach attested copies and eligibilitlt

cefiifi cate s w h e re u er n e ce s s ary)



to:-
1.

?

3.

1.

f
6.

7.

L

Theabovedetailssha]lbefurnishedbefore22.03.2023wrthdueverification

oftheirserviceBookswithoutfat,"IfnoqualifiedhandisavailableaNlLfepoft

should be furnished within the time limit'

I{ndiy treat the matter as VERY URGENT'
SIF

(Dr.Q.SuruhKqnnr
aIWCIUR"

Att fiea[s of Associate institutions

flffiitionaf airector

finance Officer

A. [mini s tr atirt e Off ic er
'in'l"rioo,nfrrafintfi eIltKcD(1{ea[quarter)

El1 Sectionfor necessary dctxon'

srr
OC

Xpprwef,forissue

q91.17.0j.2023


