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PROCEEDINGS

Appointrnent of Office Assistant on Rs.18000-41,500/- by
against the 20o/o of sanctioned post - promotion and pos,ting -

internai
Orders

No.Ea2/72/202ry{Q@ (1) Datpd, ltfiiruv,anant frayruram, Gfr Octo 6 er 2 02 3

Wafr- 1 tulinutes f tfre meeting of tfre Scrutiry Committeefor appointment to tfre post of
ffie flssistant onW.1S000-41500/- fief[ on 26.08.2023

tfiis offie circufar of even Ttfo. fatef 29.07.2023 anf fatef 24.08.2023.

E. o. (fl{,Swo. 6 e 2 / 1 4 /rtE [n. date I z o. o s. 2 0 1 4.

')

3

ORDER

As recommended by the Scrutiny Committee for appointmerrt to the post of

Office Assistant on Rs.18000-41500/- held on 26.08.2023, the under mentioned Last

Grade Servants are selected and appointed as Office Assistant on Rs"l8000-41500/-

according to theit senioriqv and performance evaluation report vrith immediate effect"

Due to administrative necessity, they are posted to the institution as Office Assistant

as noted against their names.

st
No.

Nane, {Desigtwtion attl Qre s ent I tutitutbn
Irutitution to wfiicfi. postef on

agrpointmcnt as ffie Xssistnnt

1.

Smt. Nancy AnnieJacob

Junior Office Assistant
Technical Higher Secondary School

Puthuppally
(now at College of Applied Science,

I{arthikappally)

College of Applied Science
IGrthikappally

)

Sri. K.G. Shaji,
Last Grade Servant

College of Engineering
Pooniar

College of Applied Science
Marayoor, Idukki District



3.

Smt. AjiniJoseph
Last Grade Servant

Technicai Higher Secondary School
Mallappally

Technical Higher S econdary
Schoo1

Mallappally

4.

Sd. Sunil. A N
Last Grade Servant

Model Polytechnic College
I(arunagappally

College of Applied Science

Malarrrpt;z,ha

5.

Sml Pushpakumary. R
Last Grade Servant

College of Applied Science
Adoot

College of Applied Science

Ayroor
(subject to ratification from the

Executive Commitree)

6.

Sd. Ajesh Baby
Last Grade Servant

College of Engineering
Adoor

College of Applied Science
I(uzhalmanfl.am

7.

Sri. Raveendran. T. V
Last Grade Servant /

Model Polytechnic College
Kallissery

College of AppJied Science

Cheemeni /

8.

Sri. Prasad. K.V
Last Grade Servant 'l

Model Polytechnic College I(alliassery

Model Polytechnic College
Kalliassery .?*-

9.

Sri. Arun Jyothish. K. P
Last Grade Servant

Coiiege of Applied Science /
Thiruvambadi

College of Applied Science

Madikai, Nileswaram

10.

Smt. Dhanya. S

Last Grade Servant
College of Applied Science

Mavelikkara

College of Applied Science
Kottarakkara

(subject to ratifi.cation from the
Executive Committee) /

11.

Sri. Anil Kumat. C
Last Grade Servaflt

College of Applied Science

Yazhil*<ad r
College of Applied Science

Muthuvallur (

12.

Smt. Rajitha. P
Last Grade Servant

College of Applied Science
Neruvambram

College of Applied Science

Neruvambram



2. The above incumbents will be on probation in the post of Office Assistant

ior a period of one year wrthin a continues period of two years from the date of their

acrual joining duty. The inter-se seniority of the prornotees will be as in dre order oi

semonty as mentioned above.

3. The Office Assistant (on daily wages)/Data Entry Operator (Trarnee) if anv

engaged against the post of Office Assistant shall be relived then and there on lorning

dury of new-ly posted Office Assistant.

4" The head of institution concerned wili relive fie promotees r.rnder orders of

transf'er rmmediateiy with instruction to report for dury before tle newlv pr,rsted

Li s rirud on s fo rthwith.

5. The date of relief/joining duty of the incumbent shall be intimated to this

of{icer in due course.
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Itfre incumfient concemed (tfrrougfr tfu fiea[ of irutitutions)

Qoyy to:-
1. tfre ftea[ of irutitutions concerned'.

2. Administrative Offier
3. lFinance Offber
1. Accounts Offier
5. {PersonafAssistant to (Dkector

6, CA-IT
7. ItOiaision
8. q,44 Sectionfor necessary action
oc6JI

5. OC

{o,

rForwardef/{By order

qp1.06.10.2023


