
Institute of Human Resources Development
Chackai, ThiruvananthaPur am'24

No,tE fl4 /9 1 4 1 /2 o 2 o /t$P@\ | ) aaud 01.02.2023

NOTIFICATION

Su\:- It{W - Appointment to various posts in tfre ministeriaf cafre under IT{KD

6y internaf sefection - appkcation caffe[for - Reg,

As per the revised Staff Patterfl approved by Government, thete exists

some vacancies in vadous posts in the ministerial cadre under IHRD. The

vacancies have been assessed as follows

1. Senior Superintendent

2. Junior Superintendent

3" Head Clerk

1" Senior Office Assistant

In the circumsrances, application to the existing as well as anticipated

vacancies for one year from the date of notification are calied from qualified hands

under iHRD service for prepadng a seiect list of candidates in order to fill up the

vacancies as per IHRD Special Rules.

The qualification and method of appointments to the posts as per IHRD

Speciatr RuLe are as shown below.

- 11 nos.

- 6 nos.

- 6 nos.

- 46 nos.

Scale ofpay Ri.3 5700-900'37 50A-1 00A4250A-/ 1 0048000'1 200-

5 4000 -1 3 5 0-5 9400-t 5 00 -5 5 400 -1 6 5 0-7 2000 -/ I 00-

75600 / -

Qualifrcation l. Craduation *

2. 15 yars of admini:tratiue expeience of which 3 lears
should be on sapentisorl cadre not below the rank of Junior

S aperintendent under IHRD

Me tho d o f ,4pp oi n ttne n t {Stkrtlo, from the categorl of lanior Supeintendent under

IHRD
Mode af selection : At per Rak XIil at Page.I\0.41-

Appointing Authority Director,IIIRD

@ were in regukr smice undcr lt{r\p as on 11/10/1999



Scale ofpay k. 3 o 7 o o -8 0 o -3 3 90 o -9 o oM
48000-/ 200-54000_/ 3 50_59400_/ 500_5 ;1a0, _

Qualification /. Craduation *
2. 121ears experience in office work underIHRD .fen.

Method ofAppointmenl B1 Promotion -fro* th, ,n
Accountantf Cashier under IHRD seraice.

Mode d selection : As per R///e XIII at page.No.44
Appointing Authoriryt

v, ertstt*rJvva, .wlu, ?ere tn reguwr serwce under II{RD asfifiP@ as oi1t/tortgss

UfiP@ as on tt/to/tSes

Scale ofpay R,. 2 7 S oo -7 oo -2 9 9oo -B1M
42500-1 / 0048000_/ 200_54000_/ 350_59400/ _

/.G
2. 81ears experienu in ffice work under IHRD.
3. Accoant Te$ (I-ower )passed
4. Manual of Ofro procedure (MOp) (with protection for
_:p@res in uruice as on 07 / 02 / 20/ I )

under IHRD seruice.

Mode of se/ection : As per Rxile XIII at page.Iyo.44

Director, IHRD 

-

Assi$ant

Qualification

Method ofAppointm"nt

Appointing Authority
* pro tection for em.p hyees w6A

Scale ofpay

/. Craduation x

k. 2 5 200 -6 5 0-2 7 800 _70 0
/ 000-42500_/ / 0048000_1 200-54000/ _

N0.44

2. 21ears experience as Ofia Assistant under IIIRD.
3. Account Test (-ower )passed
4. Man.ual of Of,ce procedure (MOp) (with protection -firenpkleu in seraice at on 07/02/ 2Ot t1 

I J

I'lote: persow in IHKD seruice who attain the age of 50 yarc as on the
fute of promotion to the post shall be exemptedforz passing the Account
Test(-ower)&MOP

IHRD seraice.

Mode of rc/ettion : At

Qualifrcation

Method ofAppointment

Appointing Authodty
* pro te ctbn for enp @ e es w froiEre tn reguur serwce under fl{lRD as onrlfrRD 11/10/leee

.r (*LI NI)',, rior .fuIterint enf,ent

'9

.q (*fiNI).qeniar Oflict - .**r,

;,



Applications are invited for the above post from quaiified hands in the

feeder category working under IHRD service in the prescribed format. Applications

along with documents to prove qualification, date of birth etc.., should be

submitted to the head of institution concerned on or before 17.02.2023. The head

of institution concerned will forward the appJications so received to this office after

fumishing the certificate along with the Petformance Evaluation report in the

prescribed proforma so as to reach here on or before 22.Q2.2023

Belated applications and defective applications will not be considered

any circumstances.

,o thi, offi." orithi., th" pt.r.tib.d ti*. [-it *ithorrt fril.A copy of the proforma
for furnishing the Performance Evaluation report is also enclosed.

ICndly acknowledge the receipt of the notification b,v return through e-mail.

s[/-
Or" A. Suresfil(ymar

DIWCTA&

1" A[[5{ea[ of flssociate Institutions un[er lTle,{i)
2. AilitionafAirector
3" lFinance Officer
4. A[minktratiue Officer
5" Attsection t{eaii of ll{fla ffeafquarters
5. ItAivkion /We6site
7, SF
8" OC

Apyrwetforisstte

under

s,91.01.02.2023

to,



TO THE VARIOUS POSTS OF MINISTERIAL CADRE

1..

2.

3.

4.

Name of post applied for

Name of Applicant

Name of present post

Name of present Institution

5. Address

6. Date of birth

7. Qualification

8. Religion and caste

9. Details of appointment in the pr.*nt p*t.
1. Order No. & date
2. Sl. No. In the Appointment order
3. Date of joining

(Please attach the copy of
appointment order)

7.

2.

3.

10.

Details of commencement of regular
seryice under IHRD

'I... Name of post

2. Order No. & date

3. Date of ioining

L.

2.

3.



71. Details of service under IHRD

sl.
No. Institution Designation

Period of Service Duration of Service Natute of
service xFrom To Year Month D^y

*Rega/ar/ContractfAdhoc/Dai1t lYages/Deputation outside IHRD etc.. Contract Serice under
IHRD on time vale alone need be conidered. Adhoc yntice need be mentioned"

Place:
Date : _ SignatureofApplicant

Certified that the details as stated above have been verified with the
relevant office records and found correct.

Signature :

Place: Name :

Date: Designation :

(Office seal)

12. Whether period of probation in the
present post has been successfully
completed" If so furnish details
( name of the post, date, order No.
etc)

L3. List of documents attached to the
application



No.EA4/9141/2020 lHRD

PERFORMANCE EVALUATI ON REPORT

of

1. Name of Employee & Designation

2. Date of birth

a
J. Qualification

4. Details of comrnencement of regular
seryice in the present designation

5. Date from which the employee is
working in the present institution

6. Details of leave other than casual
leave availed of by the employee
during the last two years.

Nature of duties and responsibilities
assigned

8. Quality of output

9. Knowledge of sphere ofwork

10. Whether he/she is effective in the
sphete of work

Lt. Initiative

t2. Attitude to work

t3. Has the employee been reprimanded
for indifferent wotk or for other
causes? If so, please give particulars.

L4. Inteqpersonal relationship and team
spirit

Qd /Qm+



Punctuality

General assessment

Grading (Outstandi"g/ V..y Good/
Good/ Average / Below Average)

Certified that the assessment of
Sri./Smt.. ...........is
of my knowledge and belief.

Performance of

accurate to the best

Place

Date

Signature

Name

Designation

Institution


